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STATEMENT OF NON-DISCRIMINATION POLICY

The School Board does not discriminate nor tolerate discrimination on the basis of race (including anti-
Semitism), color, ethnicity, national origin, sex, sexual orientation, gender identification, gender expression,
disability (physical or mental), pregnancy, marital status, age (except as authorized by law), religion, military
status, socioeconomic status, linguistic preference, genetic information, ancestry, or any other reason
protected under applicable Federal, State, or local law in the provision of educational programs, activities or
employment policies as required by Title Il, Title VI, and Title VII Civil Rights Act of 1964 including, Title
IX of the United States Education Amendments of 1972, Age Discrimination in Employment Act of 1967
(ADEA), Individuals with Disabilities Education Act (IDEA), Section 504 of the Rehabilitation Act of 1973,
Florida Civil Rights Act of 1992, Genetic Information Nondiscrimination Act of 2008, Americans with
Disabilities Act of 1990 (ADA) and the Amendment Act of 2008 (ADAAA), and the Florida Educational
Equity Act of 1984. The School Board also provides equal access to its facilities to youth groups, as required
by the Boy Scouts of America Equal Access Act. The Board does not, as a condition of employment,
membership, certification, licensing, credentialing, or passing an examination, subject individuals to training,
instruction or any other required activity that is prohibited under F.S. 760.10 and F.S. 1000.05. Prohibited
discrimination also occurs when any student or employee is subjected to training or instruction that is
unlawful under F.S. 1000.05. School Board of Lee County Policy 1122

Complaints/inquiries regarding compliance with these regulations may be submitted in writing to:
Jennifer Fuller
Government Compliance and Investigations Coordinator
Office of Legal Services
Telephone: (239) 337-8512

Questions, complaints, or requests for additional information
regarding discrimination or harassment may be sent to:
Cape Coral Technical College
Equity Coordinator: Michael Powelson
Address: 360 Santa Barbara Blvd. North, Cape Coral, FL 33993
Phone: 239-574-4440 Email: MichaelDP@leeschools.net

Lack of English language skills will not be a barrier to admission and participation.
The District may assess each student’s ability to benefit from specific programs through placement
tests and counseling, and, if necessary, will provide services or referrals to better prepare students
for successful participation.



Cape Coral Technical College in fulfilling the responsibility to the educational process, obligate themselves to
ensure that every reasonable effort is made to protect all students and staff members from exposure to
discriminatory conditions. All students and staff members have equal rights to participate in, and benefit from,
any activity, program, or course irrespective of race, color, age, religion, sex, sexual orientation, national or ethnic
origin, marital status, or disability. All students and staff members are prohibited from conducting school-related
business with any entity that does not prohibit discrimination.

Cape Coral Technical College is committed to building and maintaining a diverse, accessible, civil, and supportive
learning community. The institution fosters respect and understanding among all cultures and all individuals who
work, study, live, and teach within this community. Bigotry, expressions of hatred or prejudice, behaviors that
infringe upon the freedom and respect that every individual deserves, and harassment of any kind, transgress the
schools’ purposes and values. Just as learning benefits from the interplay of teaching and scholarship in a variety
of disciplines, so does the school community learn and profit from diverse cultures and perspectives.

INDUSTRY CERTIFICATION - WHY GET CERTIFIED?

Earning a nationally recognized industry certification or license is one of the smartest investments
you can make in your career. In today’s fast-paced, skills-driven job market, certification helps
you stand out and shows you're serious about your profession. Here’s why it matters now more
than ever:

« Boosts Credibility: Certification confirms that your skills meet national industry
standards, validated by a trusted third party.

« Shows Professional Commitment: Earning a credential reflects dedication to your field
and a proactive approach to career growth.

« Meets Industry & Employer Requirements: Many employers and agencies now
require certification or licensure as a condition of employment.

« Builds Employer Confidence: Certification gives employers assurance that you’re job-
ready and able to perform at a high level.

« Signals Competence to Others: It demonstrates to peers, employers, and the public that
you're qualified, capable, and up to date.

« Reflects Pride & Professionalism: Staying certified shows you take pride in your work
and are committed to lifelong learning.

« Unlocks Opportunities & Higher Pay: Certified professionals often earn more and have
access to better job prospects and promotions.

« Highlights Specialized Skills: Certification showcases the specific technical and soft
skills that make you unique in your field.

. Sets You Apart in a Competitive Market: In a crowded field of applicants, a credential
gives you the edge, proving your advanced skills and value to employers.

In today’s workforce, certification isn’t just a bonus, it’s a powerful statement:
you’re serious, skilled, and ready for what’s next.



ACCREDITATIONS
Cape Coral Technical College is fully accredited by the Commission of the Council on Occupational Education

ODA‘
C I

Commission on Dental Accreditation

CZE

COUNCIL ON OCCUPATIONAL EDUCATION

Requests for additional information on the policies, standards, or procedures of the Council on Occupational
Education should be addressed to the following:

Dr. Kirk A. Nooks
Executive Director/President Council on Occupational Education
7840 Roswell Road, Building 300, Suite 325
Atlanta, Georgia 30350
Phone: (770) 396-3898
Fax: (770) 396-3790
www.council.org

In June 2025, the External Review team recommended that The School District of Lee County, Florida, be
accredited by the AdvancED Accreditation Commission (now Cognia) for a full system-wide, five-year term of
accreditation which includes our technical career colleges. North Center Association on Accreditation and School
Improvement (NCA CASI), Northwest Accreditation Commission (NWAC), and the Southern Association of
Colleges and Schools Council on Accreditation and School Improvement (SACS CASI) are accreditation
divisions of Cognia.

In addition, several programs have been approved, certified, and/or recognized by the military, sponsoring
agencies, and professional organizations.

PROGRAM ACCREDITATIONS

Cape Coral Technical College (CCTC) is approved as a training site by the State Approving Agency under the
Florida Department of Veterans Affairs and the State Board of Nursing.

The Medical Assisting program is accredited by the National Health Career Association (NHA). The Dental
Assisting program is accredited by the Commission on Dental Accreditation (CODA). The Dental Assisting
program is further approved by the Florida Board of Dentistry. The Optometric Assisting Program is accredited
by the Commission on Paraoptometric Certification. The Practical Nursing program is further approved by the
Florida State Board of Nursing. The Veterinary Assisting program is approved by the Florida Veterinary Medical
Association.

CCTC is an approved testing site for the Comprehensive Adult Student Assessment Systems (CASAS), Test of
Essential Academic Skills (TEAS), Microsoft Office Specialist, Pearson VUE, Prometrics for Nursing Assistant,
and Certiport.


http://www.council.org/
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MISSION
The mission of Cape Coral Technical College is to prepare students for employment by providing quality,
technology-oriented education delivered by a professional, caring staff in a positive learning environment.

VISION
All students enrolled in vocational/technical programs will obtain workforce credentials through certificate
programs and, where applicable, industry certification and/or licensure.

PHILOSOPHY

The philosophy and purpose of Cape Coral Technical College has been the guide to the operation of the institution
since its inception. The programs offered at Cape Coral Technical College are determined by needs assessment
and are based on the beliefs that:

1. Education is a continuing process and assumes the responsibility for offering all citizens an opportunity
to participate in educational experiences commensurate with their interests and abilities. In our rapidly
changing technological environment, most individuals will choose a career direction more than once in a
lifetime. No longer is a general high school diploma considered adequate preparation for employment, nor
should the adults in the world of work assume they have no further need for continuing education and
training. If then, in our increasingly complex society, the need for continuing education is preparation for
life; training for vocational and technical competence must be included in the educational process.
Students’ success can almost be guaranteed when they accept responsibility for their own learning, when
instruction is relevant, challenging, and interesting, and when students can see regular evidence of their
progress.

2. The technical and career education classroom simulates the world of work by providing hands on
experience which enable individuals to develop occupational skills, positive attitudes, and effective work
habits which contribute to successful employment.

3. Itis realistic to assume that technical education is a choice based on individual interests and gives meaning
through application to the basics in the educational experience. This will enhance student retention through
interest in meaningful learning.

4. All persons have individual worth and a right to reach their fullest potential. No person shall be excluded
from participation in, be denied the benefits of or be subjected to discrimination in any educational
program or activity based on race, color, religion, gender, sexual orientation, national ethnic origin, marital
status, disability if otherwise qualified, or any other unlawful factor.

PROFILE

Cape Coral Technical College was established in 1993 under the name, Lee County High Tech Center North and
operates under the governance of the State of Florida Department of Education, Division of Workforce
Development, and The School District of Lee County. The goal of Cape Coral Technical College is to prepare
the skilled workforce that meets the needs of our community, state, and nation.

Students enrolled in and began attending occupational programs when the school opened in August 1993. The
Nursing Assistant program was the first program to hold a graduation on September 30, 1993. The school held
its first, all-program graduation on June 8, 1994.

The school offered the following programs when it first opened under the direction of Mrs. Susan Kasper:
Accounting, Administrative Assistant, Advertising/Marketing, Business Administration, Cad Technician,
Certified Nursing Assistant, Commercial Foods & Culinary Arts, Communication Electronics, Computer
Electronics, Computer Operations & Business Software, Court Reporting, Electronic Desktop Publishing,
Electronic Technology, Fashion Marketing, Floral Design, Home Health Aide, Legal Secretary, Medical
Secretary, Office Support Technology, Patient Care Technician, Surgical Technology and Word Processing.



For the next decade and a half, the program offerings at the school remained relatively constant, with the addition
of more hospitality offerings such as Nails Specialty and Facial Specialty, as well as bringing in more web-based
applications with Web Design Service and Web Programming Services.

On February 21, 2012, The School Board of Lee County officially changed the name of the school from Lee
County High Tech Center North to Cape Coral Institute of Technology. On May 26, 2015, the school was renamed
Cape Coral Technical College. The name ‘technical college’ more clearly describes the adult technical education
programs offered by the district as postsecondary, college-level curriculum. At times the titles of the course
offerings were changed to reflect an updated occupational title and curriculum content adjustment. As of today,
the courses offered are Barbering, Cosmetology, Dental Assisting, Digital Design, Electronic Technology,
Medical Administrative Specialist, Medical Assisting, Network Systems Administration, Nursing Assistant,
Optometric Assisting, Practical Nursing, Professional Culinary Arts & Hospitality, and Veterinary Assisting.

Cape Coral Technical College is proud to train and educate students for the skilled careers of today’s and
tomorrow’s workforce. We are an educational institution that prepares its adult learners for a high wage
professional career in a variety of fast-paced, low-cost, and success- proven programs.

HOURS OF OPERATION

The main office is open from 7:30 a.m. to 3:30 p.m. on most weekdays. The Adult Remediation class has variable
hours; a schedule may be obtained in the main office or found on Cape Coral Technical College’s website. Visitors
may also call 574-4440 for information. Most adult programs start at 8:00 a.m. and dismiss at 2:30 p.m. Some
medical programs have different hours due to clinical arrangements. In the event of a natural disaster hours may
be adjusted. Summer hours may also differ from standard hours described herein.

VISITOR INFORMATION

Visitors to Cape Coral Technical College may park in either the north or south parking lots. Handicap parking is
available at the school entrance. Visitors must enter the school through the central (single point of entry) entryway
and turn left into the main office. Upon entering the office, they will be greeted by staff. Visitors who wish to
visit any classroom are required to sign in and wear a visitor’s badge. Persons going to the Testing Center are
required to sign in. A security person is in the area and will greet and direct people arriving on campus.

INFORMATION SESSIONS
Information Sessions for prospective students are held every Tuesday at 9:30 a.m. and Thursday at 1:00 p.m.
Appointments are not necessary.

In the main office, visitors are welcome to look over the brochures and literature about the programs offered on
campus. Visitors are encouraged to take these materials for their use. The CASAS is offered in the Testing Center
and the schedule is available in the Main Office, or on Cape Coral Technical College’s website. Potential students,
who are required to take the CASAS assessment, should make an appointment in the main office with an
admissions specialist after taking the test, so the admissions specialist can assist with test interpretation and
guidance for program selection. Financial aid information is also available in the main office. An appointment
may be made with the financial aid department by calling 574-4440.

CLASS SCHEDULE
Daytime certificated classes meet Monday through Friday from 8:00 a.m. until 2:30 p.m. for adult postsecondary
students. This amounts to 30 hours of classroom instruction per week. Lunch breaks are 30 minutes in length.



PARKING

Parking facilities are available to students who provide their own transportation to the school. For safety and
convenience, each student providing his or her own transportation will receive a parking sticker during the first
week of enrollment. This parking sticker must be displayed in the back window of any vehicle using our facility.
The law permits only persons with disabled veteran (DV), handicapped (HC) or international wheelchair tags to
park in a space designated “Handicapped Only.” Unauthorized or improperly parked vehicles may be towed away
at the owner’s expense.

All students are required to pay a $10 parking fee, regardless of whether they drive a car or not, as the parking lot
is a shared facility used by everyone. This fee helps cover the costs of ongoing maintenance and security measures
that ensure the lot remains safe, clean, and accessible for all. Since the parking area supports campus operations
and events that benefit the entire student body, the contribution is necessary to sustain its upkeep

Requests for additional parking permits or replacements for lost or stolen parking permits will be charged a
nominal fee. Speed limit on campus is 5 mph.

ADMISSIONS

ADMISSION POLICIES

The School District of Lee County (SDLC) technical colleges are open without regard to race, color, gender, creed,
religion, age, national origin, sexual orientation or disability to all persons sixteen years of age or older who are
interested in career/technical education as preparation for employment. Qualified students applying to most
programs are accepted on a first-applied, first admitted basis during enrollment periods.

A standard high school diploma or GED® is not a prerequisite for most programs; however, it is highly
recommended. Programs which do require a standard high school diploma or GED as a condition of enroliment
are Dental Assisting, Practical Nursing, Optometric Assisting, and Medical Assisting. There are fourteen
programs offered by the CCTC. Specific admission requirements are detailed in the Program Description section
of this catalog. Any questions regarding specific program admission requirements should be discussed with an
Admissions Specialist.

Students who do not demonstrate grade level equivalencies of 6th grade or higher in Reading, Math, and Language
on a commonly accepted basic skills assessment will be referred to an Adult Education program for remediation.

One of the goals of the technical colleges is to provide each individual student with the necessary information and
services to make realistic educational and career choices. Services include career information, financial
information, and registration information. After reviewing the program information contained in this catalog,
contact Cape Coral Technical College at 239-574-4440 or visit Student Services offices at our campus for
additional information and assistance. You may visit www.CapeCoralTech.edu as well.

ADMISSION STEPS

1. Attend a scheduled information session. No appointment or reservation is necessary.

2. Submit Application. https://capecoraltech.edu/admissions/getting-started-2/

3. Determine Florida residency for tuition purposes. *
* To qualify for in-state tuition, prospective students must present two documents evidencing that they
(or their parents/guardian if the student is under the age of 24) have lived in Florida at least 12 months
prior to the first day of their first term of enrollment. See the section on Residency for details and a list
of acceptable documents and exemptions. Please have these documents in digital format and be prepared
to upload them to our portal when you submit your online enrollment application.

4. Monitor email for official admissions-related follow-up communications.
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5. Submit transcripts, request all high school, GED®, and college/postsecondary transcripts be sent to the
admissions office. Transcripts may also be delivered in person if they are in a sealed envelope from the
awarding institution. It is not necessary to provide your diploma. The diploma will not be accepted as
documentation of high school or GED® graduation.

TRANSCRIPT EVALUATION

All prior college/postsecondary transcripts will be evaluated within 30 days of receipt and must be submitted
within 30 days of enrollment. Credit will be granted, if eligible, and clock hour training time will be shortened.
Tuition will be reduced proportionally.

ABILITY TO BENEFIT

Applicants who are beyond compulsory school attendance age and have not earned a high school diploma or
equivalent may be admitted to CCTC in all programs except Dental Assisting, Practical Nursing, Optometric
Assisting, and Medical Assisting.

Applicants will complete the basic skills assessment as a part of the registration process. Non-exempt
applicants/students who do not meet minimum scores on their basic skills assessment will be given the opportunity
to remediate in Applied Academics for Adult Education (Learning Center). Applicants/students determined to
have an “Ability to Benefit” are identified during registration. The applicant/student must sign a written contract
for remediation. The Learning Center and program instructors will closely monitor the student’s progress in
collaboration with the Student Services Department.

ACADEMIC ASSESSMENT/BASIC SKILLS EXEMPTION

If an applicant is active-duty U.S. military, has previously earned an associate’s degree or higher from an
accredited institution or has recently graduated (2007 or later) from a Florida public, private, or home school with
a standard high school diploma, earned a GED® (July 2014, or later), or earned concordant scores on ACT, Pre-
ACT, SAT, PSAT,CLT, PERT, AccuPlacer, TASC, HIiSET,or TABE then basic skills testing may not be required.
By providing all post high school and post-secondary educational transcripts to the admissions staff, the need for
basic skills assessment can be determined. An admissions specialist will review the basic skills assessments or
documentation at the time of registration. The Florida Legislature mandates that each student enrolled in a
certificate/diploma program must meet required minimum academic skills levels in mathematics, language, and
reading in order to receive a Certificate of Completion or an Applied Technology Diploma. The Lee County
technical colleges strongly recommend that an assessment be done before registering for a career education
program. Statute requires that all students be assessed before or within the first six weeks of enrollment in a career
education program. Standard assessment tools include ACT, SAT, PERT, and the CASAS. Test scores must be
no more than two years old at the beginning of a student’s program. The basic skills assessment is given by the
technical colleges for a nominal charge.

ACADEMIC READINESS

The Florida Department of Education: Division of Workforce Education has established required grade level
equivalencies for completion in all occupational programs using state-approved basic skills assessments (e.g.
CASAS). Florida statute has established that a student who entered high school in the fall of 2003 or after and
graduated with a public Florida standard high school diploma will have met the required grade equivalent levels
to be a full program completer in an occupational program. Students may be co-enrolled in a certificate career
education program and Applied Academics for Adult Education for remediation. See the admissions specialist
for additional information.

Admissions specialists utilize these guidelines and may use other assessment means to identify the applicant’s
aptitudes and abilities for appropriate placement into an occupational program. Applicants without a standard
high school diploma or equivalent (e.g. GED) will only be admitted into certificate career education programs
that do not require a standard high school diploma or equivalent.
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BASIC SKILLS REQUIREMENTS FOR CAREER AND TECHNICAL CERTIFICATE PROGRAMS
To comply with Florida Administrative Code 6A-10.040, the Lee Technical Colleges will assess the basic skills
of students enrolled in career and technical certificate programs offered for career credit of 450 hours or more.
Each program has specific grade-level exit requirements, which may be found in the chart below. No student,
except those exempted by statute or rule, shall be awarded a career and technical certificate of completion until
the student achieves the minimum level of basic skills required for that program.

BASIC SKILLS STANDARDS BY PROGRAM:

Program Math Reading
BARB, DIDS, NSA, PCAH, VET 9 9
DENTAL, MA, MAS 10 10
CSMT 8 8
ETRN 10 9
OPTOMA 9 11
PN 11 11

The basic skills assessment is designed to test student mastery of basic skills in mathematics and reading. All
applicable sections must be taken within the first six weeks after admission beginning on the day of the first
course in the program. Students with disabilities may request appropriate accommodations through the Equity
Coordinator. Tests are computer graded, and results are entered into Focus, the colleges’ official records system.
Test scores remain active for two years or as long as a student remains continuously enrolled without a break of
one year.

Students who score below the minimum basic skill levels of their program will meet with the admissions
specialist to develop a plan focused on achieving their academic needs prior to retaking the basic skills
assessment. Students can enroll in the Applied Academics for Adult Education program to receive remediation.
After remediation, if the student’s basic skills scores on the basic skills assessment do not meet program exit
requirements, the student may remediate further and retest or pass a related state, national or industry licensure
examination or certification defined by the FDOE and posted on the website
https://www.fldoe.org/core/fileparse.php/20793/urlt/24-3.pdf

The following students are exempt from taking the initial basic skills assessment:
1. Students who possess a college degree at the Associate of Applied Science (AAS) level or higher
2. Students who have demonstrated readiness for public postsecondary education based on the following cut
scores on the SAT or ACT
I. SAT: 24 Reading, 25 Writing & Language, 24 Math
ii. ACT: 19 Reading, 17 English, 19 Math
Iii. Accuplacer: Reading 245, Writing/Language 245, Math 242
Students who are serving as active-duty military of any branch of the United States Armed Forces
4. Students who entered 9th grade in a Florida public high school in the 2003-2004 school year, or any year
thereafter, and earned a Florida standard public high school diploma
5. Students who have met the minimum score on the Reasoning through Language Arts and Mathematical
Reasoning sub-tests of the 2014 GED Test as required in Florida Administrative Code 6A-60201
6. Students who have passed a state, national or industry certification or licensure examination that is
identified in State Board of Education rules and aligned to the CTE program in which the student is
enrolled
7. An adult student who is enrolled in an apprenticeship program that is registered with the Department of
Education in accordance with Chapter 446, Florida Statute
Students with Disabilities
Students with a documented disability who do not meet the exit requirements on the initial basic skills assessment
will be provided instruction and opportunities for remediation before being assessed again. Should the student
12
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still not meet the exit requirements after the second assessment due to his/her disability but has met the
requirements of his/her CTE program, the student can apply for a waiver from the associate director exempting
him/her from the basic skills assessment exit requirement. If the waiver is granted, the student is reported as a
completer to FDOE and will receive a Career Certificate of Completion.

STUDENT SUPPORT SERVICES

A list of programs, school catalogs, and pamphlets are available on campus and online. The basic skills assessment
IS used as a diagnostic tool by the admissions specialist. The admissions specialists assist students in clarifying
educational and occupational objectives, developing study skills and habits, and dealing with personal concerns.
A financial aid advisor is available to assist students in pursuing financial aid to achieve their educational goals.

Student Services staff focus on the needs of the individual student and help to bring together the resources of
CCTC. The process begins with academic assessment and program advisement with an admissions specialist and
continues with support throughout a student’s enrollment.

APPLIED ACADEMICS FOR ADULT EDUCATION

Applied Academics for Adult Education develops and upgrades the job-related, basic academic skills of students
pursuing certificated career-education training. The program’s major objective is to enhance the student’s
potential to be successful in the certificated career-education program and in the workforce in accordance with
the Florida legislature’s basic academic skills competency requirements. Students participate in Applied
Academics for Adult Education until achieving the required levels of competency in the basic academic skills
areas of math, reading and/or language as documented by a state-approved assessment.

READMISSION POLICY
Students who have withdrawn from a program and wish to return to continue working toward a certificate must:

Contact the Student Services Office for an appointment to register.
Confer with an admissions specialist.

Confer with administration.

Complete enrollment paperwork online.

Pay applicable and/or outstanding fees.

Students in programs who voluntarily withdraw from school during a semester will not be allowed to reenroll
until the beginning of the next enrollment period. All students who have been withdrawn for disciplinary action,
attendance, or academic failure must comply with The Cape Coral Technical College Handbook and the School
District of Lee County Adult Code of Conduct before readmission. Students in the Health Science programs have
additional criteria to meet if they wish to return to complete the program.

REGISTRATION

The student must attend an information session to discuss educational options, registration, basic skills
assessment, start and end dates, program costs and, if applicable, remediation schedules. It is recommended that
all students meet with a financial aid advisor during registration. The Financial Aid Advisor provides counseling
to determine financial assistance eligibility.

Information regarding enrollment documents and forms can be found on our website at
CapeCoralTech.edu/admissions/getting-started-2-2/ Payment of fees completes the admissions process and is
required prior to attending classes.

In order to prevent delays in registration, prospective students will need the following documents to upload into
the online enrollment form:
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1.

2.

3.
4.
5.

Academic assessment scores, high school transcripts or college transcripts. Students who have an
associate’s degree or higher may be exempt from academic assessment testing. Students who have graduated
from a Florida public, private, or home school with a standard high school diploma since 2007 or earned a
Florida GED® using the July 2014 version may also be exempt from academic assessment testing. The most
frequently used assessment is the CASAS, which is administered on campus for a fee of $30.

Two documents confirming Florida residency for at least the past 12 months for tuition purposes. See the
section on Residency for details.

Photo ID.

High school or GED® transcript.

$45 Nonrefundable Application Fee. You may pay by cash, VISA, MasterCard, or check.

All first-time students are required to attend a new student orientation workshop. The Career Specialist will reach
out to registered students with the date and time of new student orientation.

International Students — If you are not a U.S. citizen, you will need to bring your INS documents to an
admissions specialist before applying for admission. Do not pay the $45 before checking on your eligibility.

ADMISSIONS AND REGISTRATION FOR DUAL-ENROLLED HIGH SCHOOL STUDENTS
Students who meet the eligibility requirements and who are recommended by their high school counselor, or
career specialist, may be admitted as career dual-enrolled students. Career dual-enrollment is an option for
secondary students to gain training and industry certification through a technical education program. The
training also counts as credit toward the high school diploma. Certain programs are not open to high school
students. These include Barbering, Cosmetology, Practical Nursing, Dental Assisting, and Veterinary Assisting.

To be eligible for career dual-enrollment, students must meet the following criteria:

o Beenrolled as a student in a Florida public secondary school.
Be classified as a high school junior or senior.
Possess and maintain a minimum 2.0 unweighted GPA.
Meet the graduation requirements for Florida’s state-wide assessments.
Have a plan approved by their high school to complete all requirements to graduate on time.
Demonstrate readiness for post-secondary work evidenced by:
1. A good attendance record
2. A satisfactory disciplinary record.
3. Meet basic skills requirements pursuant to F.S.6A-10.040
e Be recommended by their school counselor or career specialist
e Spend a shadow day at Cape Coral Technical College pursuant to F.S.1007.271(21)(e).
e Beat least 16 years of age

Before enrolling at Cape Coral Technical College as a career dual-enrolled high school student all home schooled
and private school students must sign a High School Dual Enrollment Articulation Agreement that must be
approved by their governing board and Cape Coral Technical College.

To participate in the Home Education Career Dual Enrollment Program, home education students and their
parents/guardians shall meet the following criteria:

1.

2.

3.

Students must be enrolled in a home education program, pursuant to Section 1002.41, Florida Statutes, as
may be amended.

Students’ parents/guardians must provide proof of enrollment in a home education program with a signed
letter from the School District of Lee County Home Education Office.

Students must have a Home Education Career Dual Enrollment Articulation Agreement signed and on file
with the College to be eligible to participate in dual enrollment at the college.

Students must be a minimum of 16 years of age and have achieved a minimum status, as verified by the
parents/guardians, of 11th grade.

While there is no Grade Point Average (GPA) requirement for Home Education students to initially enroll,
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students must demonstrate preparedness for post-secondary education by completing an entry-level basic
skills examination prior to entering the program and meeting the Basic Skills Requirements as specified
in 6A-10.040, F.A.C. The acceptable exam for this requirement is the CASAS. A student may be exempt
from entrance testing requirements by submitting documentation of any of the following:
a. Minimum SAT Scores: 24 Reading, 25 Writing & Language, 24 Math
b. Minimum ACT Scores: 19 Reading, 17 English, 19 Math
c. Minimum PERT Scores: 106 Reading, 103 Writing, 114 Math
d. Possession of a state, national, or industry certification or licensure examination identified in the
State Board of Education rules and aligned to the career education program in which the student
is enrolled.

6. Students must meet with the Admissions Specialist and attend a Shadow Visit.

7. Students must submit a completed Dual Enrollment Application to the Admissions Specialist.
Applications for career dual enroliment will be accepted by the Colleges in Spring and Summer for the
beginning of the next school year. Mid-term applications will only be accepted on a space available basis
with permission from the college director. s.1007.271 (21)(d)

TRANSFERS FROM OTHER INSTITUTIONS

Students transferring from other post-secondary institutions may enter on a space available basis usually at the
beginning of the semester. Transfer students are required to meet the technical colleges’ admission standards
before entering the program. Students are required to provide an official transcript from all former post-secondary
schools attended.

Students enrolled in the Health Science and Cosmetology programs have additional requirements regarding
transferability. Please refer to the program handbooks for details on the transfer policy.

IN-HOUSE TRANSFER POLICY
Program changes are available through the first two (2) days of the semester as space is available. Students
wishing to change technical programs (on a single campus or between campuses) may do so only after:

1. Talking to an Admissions Specialist;

2. Informing current instructor of program change;

3. Consulting financial aid advisor (if applicable);

4. Consulting student accounts for possible change in program fees;

5. Consulting with sponsoring agency (if applicable).
Before the change is finalized, both program instructors must approve the transfer. Depending on the
circumstances, an administrative review may be necessary.

ARTICULATION WITH HIGH SCHOOLS AND COLLEGES

Acrticulation agreements with high schools and colleges provide credit for competencies, certifications, and
licensure completed in many training programs. CCTC has an articulation agreement with The School District of
Lee County, Florida and the School District of Hendry County, FL. CCTC has local agreements in place with
Florida Southwestern State College in which students can articulate up to 12 credits depending on the program of
choice. In addition, students can earn up to 24 credits at Florida public colleges depending on the program of
choice and successfully passing industry certification or program licensure. Instructors and admissions specialists
can provide additional information or students can visit the Florida Department of Education’s website:
http://fldoe.org/academics/career-adult-edu/career-technical- edu-agreements.

15


http://fldoe.org/academics/career-adult-edu/career-technical-edu-agreements

GRADUATION AND COMPLETION REQUIREMENTS

INDUSTRY CERTIFICATIONS

Students are highly encouraged to obtain the appropriate industry certification and/or licensure for their fields of
study resulting in the award of a credential and/or license that is state, nationally, or internationally recognized.
Industry certifications validate that industry standards have been met, and the owner of the credential is qualified
and competent in his/her area of study.

Programs are reviewed annually by industry representatives to ensure that knowledge and skills taught in each
program align with industry standards. With their input, our programs are designed and evaluated to ensure that
a rigorous and relevant curriculum leads to industry credentials. CCTC is committed to helping our students
stand out in today’s competitive job market.

GRADING SCALE

A =90-100

B=80-89 The overall grade average must be 75% in order to earn a program certificate.
C=70-79 Most Health Science programs require 80%.

D =60-69

F=0-59

I = Incomplete

Standards of progress established for each program are based upon identified competencies to be accomplished
by students in the program. The technical colleges employ an electronic gradebook which the instructors use to
record student performance for each enrollment period. Each instructor details their grading procedures in either
their Master Plan of Instruction, syllabi, or course outline. Students are provided with access to their own
performance through a password-protected student portal.

PROGRAM COMPLETION REQUIREMENTS

Certification for FULL program completion is determined by:

(1) mastery of 85% of program competencies as determined by the instructor (2) a final grade of 75% or better
(80% Health Sciences); (3) proof of state mandated basic skills levels; (4) attendance of a minimum of 90% of
scheduled program hours (95% of scheduled hours for some Health Science programs; additionally, some
programs require 100% attendance during clinicals). Under unique circumstances, instructors in our competency-
based programs have the discretion to graduate students who fall short of 90% as long as #1-3 above are met.
Students meeting these requirements are awarded a full program certificate. * Exceptions to the program
completion requirements include all Health Science programs.

Students who exit the program early and have successfully completed each course, or the competencies of an Occupational
Completion Point (OCP), may request an OCP certificate. Students who are in danger of failing a program for
unsatisfactory progress may be notified about the deficiency and course of action recommended.

Students who do not meet the standards of progress for their program may be withdrawn for unsatisfactory
progress and may not re-enroll in that program without the approval of the instructor and school administration
for at least one semester.

Exceptions to the program completion requirements include all Health Science programs.

PROGRAM ADVISORY COMMITTEES

Each career certificate program of study engages the input and oversight of a committee of local business and
industry advisors to ensure the curriculum and training prepare students to obtain employment after graduating.
Each program is evaluated annually by its advisory committee, which is comprised of the following
representatives from business and industry:
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e Members who work in field as well as manage and/or supervise in the occupational program area
e Members who work in the occupational areas representing the career certificate program
e College faculty responsible for instruction in the career pathway

WORKPLACE READINESS / EMPLOYABILITY SKILLS
Employability skills are a component of each certificated career education program. Students receive training in
organizing a job search, completing job applications, preparing résumés and cover letters, and learning job
interview techniques. CCTC is committed to helping students find employment in their field through career fairs
at the individual campuses, job counseling with the career specialist, and use of www.CollegeCentral.com;
http://www.MyCareerShines.org and http://EmployFlorida.com.

EMPLOYMENT ASSISTANCE

The administration, career specialists, and instructors combine efforts to provide a link between employers who
wish to hire students and students who are actively seeking full- or part-time employment:
https://www.collegecentral.com/capecoraltech/

EMPLOYMENT REPORTING
Students who have exited or completed a program will be contacted to determine employment status.

ATTENDANCE AND CONDUCT

ATTENDANCE POLICY

The technical colleges encourage and expect all students enrolled in programs to attend regularly to derive
maximum benefit from the instructional program and to develop habits of punctuality, self-discipline, and
responsibility. Students are expected to notify the instructor when absent within the first hour of class. A student
is expected to be in attendance at least 90% of the scheduled hours of attendance. Attendance requirements in
programs that lead to board licensure may be stricter than and may take precedence over this policy. Students
absent for 6 consecutive days without contact with the instructor will be automatically withdrawn. Withdrawal
under any circumstances may result in negative consequences for students who have accepted funds through local,
state and/or federal aid programs.

DISTANCE EDUCATION ATTENDANCE POLICY
Distance education students are expected to complete all scheduled hours per week. Failure to keep up with
scheduled hours may result in withdrawal from the program.

LEAVE OF ABSENCE POLICY

Students who require an extended absence (four days or more) for a legitimate, unforeseen circumstance may
submit a Leave of Absence request to administration in advance of the absence. Only one leave per school year,
not to exceed ten days, will be granted. Additional subsequent leaves may be granted for jury duty, military
reasons, or circumstances covered under the Family Medical Leave Act of 1993. Students taking approved leave
retain in-school status. A student who does not return from an approved Leave of Absence will be considered
withdrawn. In order for a leave of absence to be approved, the student and instructor must agree upon a Plan of
Action to make up missed work. The student must also meet with financial aid and the director’s designee for
final approval.

High school dual-enrolled students are ineligible for a leave of absence.
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STUDENT CONDUCT

Enrollment at the technical colleges is voluntary. Once admitted to the school, the student has the obligation to
adhere to the standards established by the school as long as there is no conflict with his/her legal rights. Students
are expected to conduct themselves in a manner compatible with the lawful mission of a public institution. The
Code of Conduct for Adult Students can be found on the school’s website and in the student handbook.

The School District of Lee County’s Code of Student Conduct 6-12 applies to all high school students enrolled
in the technical colleges and adult and community education centers. In order to establish reasonable consistency
in the schools, this high school student code of conduct will be available to each high school student at
www.leeschools.net.

STUDENT DRESS CODE REQUIREMENTS

The dress and grooming of students shall contribute to the health and safety of the individual, promote a positive
educational environment, and not disrupt the educational activities and processes of the school. These minimum
standards of dress and grooming apply to all students in The School District of Lee County. Programs have
specific dress code requirements. Student dress code guidelines can be found in the student handbook, program
syllabi, or Master Plan of Instruction.

IDENTIFICATION BADGE REQUIREMENTS

The daily wearing of an identification badge is required for each student attending a technical college. The
identification badge shall be worn above the waist and always be clearly visible. Students must show proof of
registration to receive an identification badge. The initial identification badge is provided to each student for a
$10 fee; a replacement badge costs $5. All visitors must receive temporary badges to conduct business at a
technical college.

FINANCIAL INFORMATION
TUITION AND FEES
The hourly fee rates are determined by the Florida State Legislature annually and are calculated accordingly for
Florida and non-Florida residents. Fees are subject to change from one school year to the next. In exceptional
instances, the fee rate may increase during the school year. Proof of residency must be provided at the time of
registration.

Tuition fees are calculated based on the technical program’s scheduled hours. Tuition fees are charged by an
enrollment period, payable two weeks prior to the start of each enrollment period. The school is prohibited by
state statute (FS 1009.27) from allowing students, who have not yet paid the fees due, to begin class.

Students who are scheduled to complete a program during the semester will be charged for the remaining hours
in their enrollment. If a student needs additional hours beyond the standard program length to meet completion
requirements, they will be charged for those extra hours and must pay the associated fees before being allowed to
continue in the program.

Tuition fees for students withdrawing from school during the first five school days of a semester are fully
refundable, with the exception of the non- refundable application fee. For programs of less than 250 clock hours,
the refund policy is three days.

INFORMATION FOR RESIDENCY CLASSIFICATION

A Florida “resident for tuition purposes” is a person who has, or a dependent person whose parent or legal
guardian has, established and maintained legal residency in Florida for at least twelve (12) consecutive months
preceding the first day of classes of the term for which Florida residency is sought. Residence in Florida must be
a bona fide domicile rather than for the purpose of maintaining a residence incident to enrollment at an institution
of higher education.
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To qualify as a Florida resident for tuition purposes, you must be a U.S. citizen, a foreign national in a
nonimmigrant visa classification that grants you the legal ability to establish a bona fide domicile in the United
States, a permanent resident alien, parolee, asylee, Cuban-Haitian entrant, legal alien granted indefinite stay, or
other qualified alien as defined under federal law.

Other persons not meeting the twelve-month legal residence requirements may be classified as Florida residents
for tuition purposes only if they fall within one of the limited special categories authorized by the Florida
Legislature pursuant to section 1009.21, Florida Statutes. All other persons are ineligible for classification as a
Florida “resident for tuition purposes.”

Living in or attending school in Florida will not, in itself, establish legal residence. Students who depend upon
out-of-state parents for support are presumed to be legal residents of the same state as their parents. Residency
for tuition purposes requires the establishment of legal ties to the state of Florida. A student must verify that the
student has broken ties to other states if the student or, in the case of a dependent student, his or her parent has
moved from another state.

NON-FLORIDA RESIDENT

Students who do not qualify as a Florida resident for tuition purposes for the term for which this application is
submitted can qualify for a future term. It will be necessary for the student to submit an updated Residency
Declaration while providing prescribed, supporting documentation to substantiate as ‘reclassification’ of
residency status. Being classified as a non-Florida resident will not exclude students from the possibility of
receiving a waiver to cover part or all of the out-of-state fee as defined in s.1009.26, Florida Statutes. Submission
of an updated Residency Declaration must occur prior to the beginning of the term for which residency is sought.

UNDOCUMENTED STUDENT RESIDENCY

Due to changes in Florida law (Senate Bill 2-C), undocumented students are no longer eligible for the out-of-state
tuition waiver that previously allowed them to pay in-state tuition rates. As of July 1, 2025, Florida repealed the
law that had granted in-state tuition eligibility to certain undocumented students. To be eligible for in-state tuition
or an out-of-state tuition waiver, students must now be U.S. citizens or lawfully present in the United States. All
institutions are required to reevaluate existing waiver recipients to determine eligibility under the new criteria.
Students with questions or concerns about their residency classification should contact the Student Services Office
or a Financial Aid Specialist.

RESIDENCY APPEAL STATEMENT

Pursuant to Section 1009.21(12), F.S., students denied the classification of Florida resident for tuition purposes
have the right of appeal. Appeals must be in writing to the Residency Appeals Committee, care of the Student
Services Office. Appeals should be made as soon as possible after receipt of the initial decision and prior to
payment of the first semester’s tuition.

All appeals will be reviewed by the Residency Appeal Committee, and the Committee’s decisions are final.
Students classified as a non-resident for tuition purposes can reapply for residency consideration at the beginning
of any term of enroliment.

APPLICATION/REGISTRATION FEE
A non-refundable application fee is due upon enrollment of each program.

LAB FEES
For some programs, a lab fee is payable before the first day of each enrollment period.
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GRADUATION FEE

This fee is charged the last enrollment period of the program. A school-wide graduation ceremony is conducted
in the spring of each year. Students who are or will be full program completers on or before June 30th are eligible
to participate in the spring ceremony. Some Health Science Department programs conduct program specific
graduations throughout the year.

BOOK FEES

Costs for textbooks vary by program. Textbook lists and associated costs are published on program
disclosure documents and technical college websites. Students are responsible for purchasing their own
books from any source (Amazon, eBay, Textbookrush, etc.). CCTC also maintains an online bookstore
accessed through their website: http://www.bkstr.com/cctcstore/home. Textbooks for dual-enrolled high
school students are provided by the SDLC, Florida, at no cost to the student. It is the expectation that all
students will have their textbooks prior to the first day of class.

TUITION AND FEES SUMMARY
School Year 2025-2026

Type of Program Application Fee Tuition Lab Fees Other Costs

Applied Academics for
Adult Education V $30 per term
(Learning Center)
Continuing Workforce N Resident N N
Education Classes $6.00/hr.
Adult ESOL/GED® \ $30 per term S

. . Resident
Lifelong Learning Classes \/ $4.00/hr. v V
High School Dual
En?ollment Exempt Exempt Exempt Exempt

CONSUMER INFORMATION
Consumer Information is located on each college’s website:
Cape Coral Technical College: http://www.capecoraltech.edu/about/consumer-information/.

FOREIGN STUDENTS

Foreign students are allowed to register, enroll and study at the technical colleges if they have a valid status as
defined by the U.S. Immigration and Naturalization Service. Proper documentation proving valid status must be
shown at time of registration.

Out-of-state tuition waivers may be provided to students who are undocumented for federal immigration purposes
and meet the following conditions:
1. Attended a Florida high school for three consecutive years immediately before graduating from a Florida
high school.
2. Enroll in an institution of higher education within 24 months after high school graduation; and
3. Meet requirements of Section 1009.26 of the Florida Statutes.

Students eligible for the out-of-state tuition waiver will be required to pay in- state tuition and fees. Students will
not be eligible for state or federal financial aid.
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FINANCIAL AID SERVICES

Financial aid is available to eligible students. Information regarding sources and the eligibility to receive funding
may be obtained in the Financial Aid Office. Federal financial aid is not available for programs less than 600
clock hours. It is recommended that all students complete a FASFA and schedule a financial aid eligibility
evaluation with the CCTC Financial Aid Office.

The school’s standard for satisfactory progress must be maintained throughout the length of the program to remain
eligible for Federal financial aid. (* see Satisfactory Academic Policy — SAP on the next page). Other financial
aid programs may have additional requirements. The technical colleges’ financial aid awards are contingent upon
receipt of funds. Funds are not dispersed on the first day of a course. Financial aid sources include but are not
limited to Federal Pell Grant, Florida Bright Futures, Florida Prepaid Tuition, state grants, local scholarships, and
outside agencies. CCTC does not participate in the Federal Student Loan Programs.

Individual appointments are available for the purpose of disseminating general information, application
explanation, application review, entrance interviews, and exit interviews.

OTHER FINANCIAL ASSISTANCE

Vocational Rehabilitation, CareerSource Southwest Florida, and other third-party agencies also provide financial
assistance for educational career training to help offset educational costs. Students are responsible for contacting
third party agencies directly.

SATISFACTORY ACADEMIC POLICY (SAP)

In order to maintain financial assistance eligibility, a student must maintain Satisfactory Academic Progress
(SAP). The Financial Aid Office will require a progress report to be completed by the student’s instructor and
submitted to the Financial Aid Office prior to each disbursement.

Students are considered to be making SAP if they successfully complete their scheduled clock hours, achieve a
specific cumulative grade evaluation or grade point average (GPA), and do not exceed the maximum time limits
to complete their course of study. Each SAP will be checked at 450 clock hours and prior to subsequent
disbursements for students enrolled in programs of one academic year or greater. Progress will be checked at the
half-way point for programs less than one academic year. No SAP is required prior to the first disbursement.

SATISFACTORY ACADEMIC PROGRESS IS DEFINED AS:

Maintaining a MINIMUM OVERALL GRADE EVALUATION OF 75% (For most Health Science programs:
80%) average as determined bythe student’s individual program on all theory, clinical, or shop performance each
evaluation period. Some programs may require a higher numerical value for minimum satisfactory progress rating
(Qualitative Measurement).

e Students completing the REQUIRED NUMBER OF COMPETENCIES within the time frame as defined
by individual program guidelines for the evaluation period. The 85% rule refers to the quantity of work
completed for on-time program completion. Therefore, if a student’s work is satisfactory, but he/she is
behind schedule in completing the program’s competencies, he/she cannot be reported as satisfactory for
SAP reporting (Quantitative Measurement). (Health Science programs may require 100% mastery of
program competencies).

e Students are allowed up to 150% of the scheduled clock hours to complete their program (Minimum 67%
Pace of Progression); however, they will only be provided financial aid for 100% of the program hours.
Hours in AAAE are not eligible for financial aid.

FAILURE TO MEET FINANCIAL AID SATISFACTORY ACADEMIC PROGRESS
At the technical colleges, there is NO ACADEMIC PROBATION or warning upon the determination of
unsatisfactory financial aid academic progress. Students acknowledge notice of unsatisfactory financial aid
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academic progress and the forfeiture of scheduled financial aid payment by signing the Student Academic
Progress Report form provided by their instructor. Failure to achieve satisfactory academic progress at the end of
a payment period will result in the forfeiture of Federal Title IV funding for the following payment period.

Reinstatement of financial aid will be granted when a student achieves a satisfactory academic progress report for
the subsequent term of enrollment for which no grant aid was offered.

Proof of the above guidelines will be collected from instructors confirming the student’s name, program and
progress toward academic achievement.

VETERANS EDUCATION BENEFITS

In order to be eligible for VA Educational benefits, the student must file the proper forms on the VA website,
www.GIBILL.VA.gov, or consult with the VA Certifying Officer at a CCTC. Students eligible for VA benefits
must submit all military and post-secondary transcripts.

All veterans receiving educational benefits while attending CCTC are subject to the general policies and
procedures of the school and the specific requirements of the Veterans Administration. While awaiting VA
benefits, an automatic VA deferment will be applied to the student’s account.

VETERANS ATTENDANCE POLICY
Early departures, class cuts, tardies, etc., for any portion of a class period will be counted as actual clock-hour
time missed.

All students must maintain attendance based on the Institution's Policy for each payment period. Failure to
comply may result in students being withdrawn from their program of study. Care to maintain good attendance
should be taken during months with fewer scheduled days, such as November, December, and the month which
Spring Break falls in. If the student fails to meet attendance standards their unsatisfactory status will be reported
to the VA via a termination.

The student’s attendance record will be retained in the veterans’ file for U.S. Department of Veterans Affairs
and State Approving Agency audit purposes.

Cape Coral Technical College will accommodate short absences for enrolled members of the Armed Forces,
including reserve components and National Guard through submission of an official Leave of Absence. For
those members requiring an extended absence for reason of serving in the Armed Forces, we will suspend
enrollment and allow readmission upon completion of service.

STANDARDS OF ACADEMIC PROGRESS FOR VA STUDENTS

Students receiving VA educational benefits are considered to be making Satisfactory Academic Progress (SAP)
if they successfully complete their scheduled clock hours, achieve a specific cumulative grade average (CGA),
and do not exceed the maximum time limits to complete their course of study. Each student’s academic progress
will be checked at 450 clock hours and prior to subsequent disbursements for students enrolled in programs one
academic year or greater. Progress will be checked at the half-way point for programs less than one academic
year.

Students receiving VA educational benefits must maintain a minimum cumulative grade average (CGA) of 75%
(most Health Science 80%) each Payment Period.

A VA student whose CGA falls below 75% (most Health Science programs 80%) at the end of each Payment
Period, the student’s VA educational benefits will be terminated.
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A VA student terminated from VA educational benefits due to unsatisfactory progress may petition the school to
be recertified after attaining a CGA of 75% (80% Health Science).

VETERANS CREDIT FOR PREVIOUS EDUCATION OR TRAINING
Students must report all education and training. The school must evaluate and grant credit, if appropriate, with
the training time shortened, the tuition reduced proportionately, and the VA and student notified.

EDUCATION BENEFITS/TUITION FOR VA STUDENT’S

The Department of Veterans Affairs will only provide education benefits for the length of time listed in the
Florida Department of Education’s Program Curriculum Frameworks and within the advertised hours in the
school’s catalog.

If a student’s enrollment exceeds these hours, the student will be financially responsible for any additional
tuition and fees.

Additionally, if a student’s enrollment is terminated or left unfinished after certification is submitted, the
student will be financially responsible for any overpayment.

ENROLLMENT IN PROGRAMS

All veterans receiving educational benefits while attending CCTC will document his/her approval of enrollment
when meeting with the financial aid specialist. Students must be recertified each payment period and will not be
automatically reenrolled.

OUT-OF-STATE FEE TUITION AND WAIVER MILITARY AFFILIATED STUDENTS

In accordance with Florida Statute 1009.26(13) and (14), out-of-state tuition and fees shall be waived for covered
eligible individuals (Chapters 30, 31, 33, 35, 1606, 1607, and ToE, or Active-Duty member outside of the state)
who meet any ONE of the following:

1. Honorably discharged veteran of the United States Armed Forces, the United States Reserve Forces,
and the National Guard.

e Copy of DD214 Certificate of Release
e Proof of residing in Florida
e Additional documentation that may be required

2. Any student who is entitled to and uses education assistance provided by the United States
Department of Veterans Affairs who physically resides in the state of Florida while enrolled as a
degree or certificate seeking student. Tuition and fees charged to a student who qualifies for the out-
of-state fee waiver under this subsection may not exceed the tuition and fees charged to a resident
student enrolled in the same program. The waiver will not be granted in this category once VA
educational assistance is exhausted or for any term, I do not elect to utilize VA educational assistance

e Copy of VA Certificate of Eligibility (COE)
e Proof of residing in Florida
e Additional documentation that may be required

3. Active-Duty member of the Armed Forces of the United States residing or stationed OUTSIDE of
the state of Florida who are enrolled as a degree or certificate seeking student. Tuition and fees
charged to as student who qualifies for the out-of-state fee waiver under this subsection may not
exceed the tuition and fees charged to a resident student enrolled in the same program.

e Proof of Active-Duty status
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4. Individual using educational assistance from the U.S. Department of Veterans Affairs under Chapter
31, Veterans Readiness & Employment (VR & E) who physically resides in the state of Florida
while enrolled in the institution. Tuition and fees charged to a student who qualifies for the out-of-
state fee waiver under this subsection may not exceed the tuition and fees charged to a resident
student enrolled in the same program. The waiver will not be granted in this category once VA
educational assistance is exhausted or for any term, | do not elect to utilize VA educational
assistance.

e Copy of VAF 28-1905

e Proof of residing in Florida. This may include, but is not limited to copy of Florida
driver’s license, Florida identification card or copy of lease

e Additional documentation that may be required

If enrolled in a course for the 3 time, please consult with the Office of Admissions (FS 1009.285)

TUITION WAIVERS FOR PURPLE HEART RECIPIENTS
Chapter 2014-62, Laws of Florida, provides a tuition waiver for recipients of a Purple Heart or another combat
decoration superior in precedence.

The tuition waiver is provided to recipients who meet the following conditions: 1) Enrolled full-time, part-time,
or in summer school in a program that terminates in an associate or a baccalaureate degree, a college credit
certificate, or a career certificate; 2) Is currently, and was at the time of the military action that resulted in the
awarding of the Purple Heart or other combat decoration superior in precedence, a resident of Florida; and 3)
submits to the institution the DD-214 form issued at the time of separation from service as documentation that
the student has received a Purple Heart or another combat decoration superior in precedence.

The waiver is applicable for 110% of the number of required credit hours (or equivalent) of the degree or
certificate program for which the student is enrolled.

VA PENDING PAYMENT ADDENDUM

In accordance with Title 38 US Code 3679 subsection (e), this school adopts the following additional provisions
for any students using U.S. Department of Veterans Affairs (VA) Post 9/11 G.1. Bill® (Ch. 33) or Vocational
Rehabilitation & Employment (Ch. 31) benefits, and VA Education Benefits for Dependents and Survivors (Ch.
35) while payment to the institution is pending from the VA.
CCTC will not:

e Prevent the student’s enrollment;

e Assess a late penalty fee to the student;

e Require the student to secure alternative or additional funding;

e Deny the student access to any resources (access to classes, libraries, or other institutional facilities)
available to other students who have satisfied their tuition and fee bills to the institution. However, to
qualify for this provision, such students may be required to:

e Produce the VA Certificate of Eligibility (COE) by the first day of class;
e Provide a written request to be certified;

e Provide additional information needed to properly certify the enrollment as described in other institutional
policies.
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Cae Coral

Cape Coral Technical College

N e Request for Certification of Enrollment
Form 2025-2026
OPEIDW 031583
Student I0¥: = l Program:
StudentName: Hours in Program:
Original Entry Date: End Date:
VA Fadility Codel: 15147210 CHAPTERA:
VAFike#: Florida Resident
TOTAL PROGRAM COST:
[ ! 11
Scheduled Hrs: o450 A00 014200
Tuition & Fees Amt !
Book/Uniform/ Suwwplies
Industry CerSficasons:
AddenalExp
Liconse Service:
Total v ogram Con f per py mi per iod - <0 00 %) <0 TOTAL PROGRAM COST 50 00
[Authorized Payment b VA — Payment Pericd 1 |} ]
Scheduled Hrs: 0450 451.900 9011200 |
Tuition & Feos Paidby VA § - - s - $ -
TOTAL: § - - $ - $ -
_mummmr.ﬁmmmcrm Pavment Period| 1 ] 1] —
TOTAL
TUDON FTE S B00K S
|UnFoRNL SPPUCS
LICEAEE SORVICE &
| — e $0.00 $0.00 $0.00 $0.00
MAmourt Student
Owes $0.00 $0.00 $0.00 $0.00
CERTIRCATION DATES Start Date  End Date Hours
Payment Period| 0-450
Payment Period 2 451.800
Payment Period 3 9011200 Total Scheduted Progam
Hows

" Educstion Bewefivs/Twisi on for VA Swdent's:
The Department of e rians Affalrs will only provide educaion bex efits far the longik of the dim ¢ Nsted on the Florida Deparon o of Education's
Program Curricolum Frameworks, and withia the advertsed howrs of the school's cassloy. If a ssudent's emvollment exceeds these howrs, the sndew

will be flnancislly responsill e for any addisl onsl nltlon and jees due "

|Ms. Dating Calalan, Welersn Cartifying Offical |

od grature):

Date

Sudent Signatun

Dater

By signing this form .1 surthorize Cape Coral Technical College o activate my VA benefits,

for all 3 payment periods for the purpose of attending schoal.

Veterans Educational Benefit

TOTAL MONTHS AVAILABLE.
TOTAL DAYS AVAILABLE:

DELIMINATING DATE .

THE LEE COUNTY SOMOCK DUSTIRICT 25 AN BO0U A ACCIESA0UAL OMPORTUMTY W STTUTION FOR EDUCATION AND EMLO YMENT

RIVEIOD I
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COLLEGE REFUND POLICY

If the technical college cancels or closes a program, the student will receive 100% refund of tuition and
fees paid.

All full-time students withdrawing from a program during the first five days of enrollment, or the first
three days of enrollment for programs less than 250 hours, will receive 100% refund of the tuition and
lab fees paid provided all lab supplies are returned, with the exception of the nonrefundable application
fee. After this drop period, there are no refunds.

Refunds, when due, are made without requiring a request from the student. Refunds when due, are
made within 45 days (1) of the last day of attendance if written notification has been provided to the
institution by the student, or (2) from the date the institution terminates the student or determines
withdrawal by the student. All refunds are made within 45 days of the student’s last day of attendance.

In accordance with the Council on Occupational Education requirements, students who have not visited
the school facility prior to enroliment can withdraw within three days following either attendance at an
orientation or a tour of the school facilities and receive a full refund of all tuition and fees paid.

REFUND POLICY FOR TITLE IV RECIPIENTS
When a Title IV eligible student chooses to withdraw from school, he/she must contact the financial
aid office prior to his/her last date of attendance. For the purposes of return of the Title IV funds
calculations, the last day of attendance is the official withdrawal date.

For any Title IV recipient terminating his/her program of study after entering the institution and before
completing the program, a return of Title IV funds calculation will be performed to determine the
amount that a student has earned and the amount that must be returned.

Examples of return of Title IV funds calculations are available in the financial aid office. The student is
obligated for any tuition, fees, books, or equipment not covered by Title IV funds.

CAMPUS SAFETY AND SECURITY

JEANNE CLERY ACT

CCTC has a security personnel and crisis plan. The cooperation and involvement of every member of staff,
student body, and all visitors on campus are absolutely necessary to ensure maximum safety and security. All
persons must assume responsibility for their own safety and security of personal belongings.

The Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act, originally known as
the Crime Awareness and Campus Security Act of 1990 and was amended and renamed in 1998 after Jeanne
Clery, a Lehigh University student who was assaulted and murdered in her residence hall on April 5, 1986.

This Act mandates that all postsecondary institutions eligible for Title IV funding prepare, publish, and distribute
certain information regarding campus crime and policies related to security. In addition to crime statistics for the
past three years, the national legislation requires schools to make policies related to security issues public. This
report can be accessed at: https://nces.ed.gov/ipeds/ and is available on the school website.

DRUG AND ALCOHOL POLICIES

Cape Coral Technical College encourages healthy living habits for both students and employees. Eating healthy,
getting sufficient sleep, regular exercise, and time for family and friends are important for assuring success in
your program. In addition, we want students and staff to experience life free from dependence on drugs and
alcohol. The unlawful manufacture, distribution, possession or use of a controlled substance or the unlawful
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possession and use of alcohol is wrong, harmful, and prohibited in or on The School District of Lee County,
Florida, owned and controlled property or as part of any of its activities.

TOBACCO-FREE CAMPUS RULE

To provide a safe and healthful environment for employees, students, and visitors, and to minimize costs
associated with health issues related to tobacco use, the use of tobacco products is prohibited on any and all
property, including land, buildings, or vehicles, owned or operated by The School District of Lee County, Florida,
whether indoors or outdoors, all day, every day, whether school is in or out of session.

For purposes of this rule, “Use of Tobacco Products” means smoking, burning, chewing, snuffing, dipping, or
otherwise ingesting or deriving the effects of tobacco and shall include the use of tobacco-like substances or
products intended to provide or simulate the effects of tobacco including, but not limited to, electronic cigarettes
or similar devices.

Student violators shall be disciplined as set forth in the Adult Code of Conduct. Visitors who fail to comply with
this rule shall be asked to immediately comply and in the event of continued non- compliance shall be required
to leave the school property.

SEXUAL HARASSMENT POLICY

Sexual harassment undermines the integrity of the academic and work environment and prevents its victims and
their peers from achieving their full potential. All members of the school community are entitled to work and
study in an atmosphere free from sexual overtures or innuendoes that are unsolicited and unwelcome. It is the
particular responsibility of those members of the school community who hold positions of authority over others
to avoid actions that are or can be considered sexually abusive or unprofessional. The school provides an equity
coordinator for help in these matters.

ANTI-BULLYING INFORMATION

The Jeffrey Johnston Stand-Up-for-All-Students Act became a law in June 2008. The School Board of Lee
County, Florida, has approved a board policy which states their guidelines for the identification and reporting of
bullying, expectations for behavior, procedures, and consequences regarding bullying and harassment.

In short, The School District of Lee County, Florida, will not tolerate any form of bullying or harassment between
students and/or adults on our school campuses. Our goal is protection of our students and provision of a safe and
nurturing educational environment for all of our students and staff.

STUDENT RIGHTS

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT OF 1974 RELEASE

For adult students, the Family Educational Rights and Privacy Act of 1974 (FERPA) Release provides for the
confidentiality of student education records. The technical colleges may not disclose educational information nor
permit inspection of a student’s education records without the written permission of the student unless such
actions are covered by certain exceptions as stipulated in FERPA. FERPA is a federal law that protects the
accuracy and privacy of students’ education records. Student records are confidential. Parents, guardians, and
spouses of students who are 18 years of age or older must have the student’s written permission to inspect and
review any and all official records. Parents/guardians of students 17 years of age or younger may review their
child’s records upon request. FERPA, Florida Statutes (F.S.) 1002.22 and 1002.221, and SB Policy 5100.1 affords
parents, guardians, or eligible students certain rights with respect to the student’s education records. An “eligible
student” means a student who has reached the age of 18 or who is attending a postsecondary institution at any
age. Once a student becomes an “eligible student,” the rights afforded his or her parents under FERPA transfer to
that student.
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FDLE — FLORIDA SEXUAL OFFENDERS AND PREDATORS

Pursuant to Florida Statute s. 943.043, students and employees can access the Florida Department of Law
Enforcement sexual predator and sexual offender registry at https://offender.fdle.state.fl.us or toll free at (888)
357-7332.

GRIEVANCE PROCEDURES

If a student or applicant feels he/she has been unfairly treated, he/she may appeal any policy or procedure. First,
the student is to discuss the matter with his/her program instructor. If the conflict still exists, the student should
then talk with the assistant director. If the conflict persists, the student may make an appointment with the school
director. If the student wishes to challenge the findings of the director, he/she may appeal this decision to an
appeal committee composed of administrators at The School District of Lee County, Florida. The committee will
consist of the Director of Adult, Career and Technical Education, the Director of Student Services, and the
Director of a Technical College not involved in the case. The appeal should be made in writing within five
workdays after notification to the student. The appeal committee will review the facts of the case and findings of
the director and make a decision regarding the disposition of the student's case. The actions and/or sanctions
imposed by the appeal committee are final and shall constitute final agency action of The School District of Lee
County, Florida. If a student feels his or her concerns have not been satisfied on the local level, the student is free
to write to the following address, which is the accrediting body for the school:

Council on Occupational Education
7840 Roswell Road Building 300, Suite 325
Atlanta, GA 30350
(770) 396-3898
www.council.org

If the conflict is of a discriminatory or sexual harassment nature, the student may be referred to the technical
college’s equity coordinator (for more information, please see Equity Policy and contact information in the
college’s student handbook).

PRIVACY OF RECORDS

The Student Services Department is the custodian of student records. The Lee County School Board’s Policy
4.19, regarding student records, concerns the privacy of student records and is available for inspection during
normal school hours. The policy outlines the right to review, copy, and challenge records as well as the right to a
hearing and the right to waive access to letters or statements of recommendations or evaluations.

STUDENT RECORDS DISCLOSURE

The School District of Lee County, Florida, maintains educational records in accordance with state and federal
laws. Copies of The School District of Lee County’s policy notice for student records disclosure are available for
public use, during school hours, at each school or at The School District of Lee County, 2855 Colonial Blvd., Fort
Myers, Florida, between 7:30 A.M. and 4:30 P.M. Monday through Friday.

STUDENTS WITH DISABILITIES

All programs, campus organizations, and activities are open to all students regardless of disability. Efforts are
made to assist these students to function as independently as possible while attending school. Should special needs
arise, the administration and/or Student Services (admissions specialists) are to be notified. Federal and state
legislation requires the provision of accommodations for students with disabilities to meet individual needs and
ensure equal access. Adult students with disabilities must self-identify and request such services. Students must
supply documentation which is less than two years old for accommodations requested. Documentation of the
accommodations requested and provided will be maintained in a confidential file.
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CAREER AND TECHNICAL STUDENT ORGANIZATIONS
Technical student organization activities are an integral part of the curriculum. The organizations are designed to
expand and enrich opportunities for leadership development, social awareness, civic responsibility, and an
understanding of career and technical education. Students who participate in the activities of a career and technical
student organization designed for a career area are better prepared for the world of work. Students acquire first-
hand knowledge of the many opportunities available in their chosen careers and become aware of the value of their
contributions to society.

NATIONAL TECHNICAL HONOR SOCIETY (NTHS)

The National Technical Honor Society (NTHS) is an organization committed to the recognition of
excellence in every arena of career and technical education. NTHS encourages higher scholastic
achievement, cultivates a desire for personal excellence, and helps top students find success in today’s
> highly competitive workplace; in addition, this organization stresses student achievement, community
r service, and contributions from business, industry, and educational professionals.

SKILLSUSA

SkillsUSA is a national nonprofit organization serving teachers, high school students
__== and post-secondary students who are preparing for trade, industrial, and technical and
== skills service occupations, including health occupations. SkillsUSA is dedicated to
SlallsUS\ . developing well-rounded education by enhancing leadership, citizenship, safety, and
skill training. Members compete on regional, state, and national levels in their skill
areas. The instructors at CCTC support and encourage participation in this student organization. The
SkillsUSA contests are an important opportunity for students to demonstrate their occupational and

leadership skills while they are still in school.

HEALTH OCCUPATIONS STUDENTS OF AMERICA
Health Occupations Students of America (HOSA) is a national career and technical student
organization endorsed by the U.S. Department of Education and the Health Occupations
HOSA Education Division of the American Vocational Association. HOSA’s two-fold mission is to
(L promote career opportunities in the healthcare industry and to enhance the delivery of quality
@ healthcare to all people. HOSA’s goal is to encourage all health occupations instructors and
students to join and be actively involved.

HOSA provides a unique program of leadership development, motivation, and recognition exclusively for
secondary, postsecondary, adult, and collegiate students enrolled in the health occupations education programs.
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FULL-TIME FACULTY

DEGREE/CERTIFICATION CONFERRING PROGRAM AREA

Almodovar, Cristina

e Florida
Cosmetology
License

e Milady Advanced
Master Educator

INSTITUTION/
ORGANIZATION

Florida Dept. of
Business &
Professional
Regulations - Board
of Cosmetology

Cosmetology

e Career & Technical e Milady
Education Teaching e School District of
Certificate Lee Co.
Abdelghafour, Ayman | ¢ AA e Florida Southwestern Dental Assisting
e CDA State College
e EFDA e DANB
e Dental Radiology e Academy for Dental
e Infection Control Assistants
e Career & Technical e DANB
Education Teaching e DANB

Certificate

School District of Lee
Co.

Bolling, Carl H.

e MS Management of
Information Systems

e BS Electronic

Engineering

Technology

CCNA R&S

CCNA Security

CCNA Wireless

CWNA

PenTest+

CySA+

Cloud+

Linux+

Mobility+

Server+

Security+

Net+

A+

Green IT

LPI 1

SUSE/Novell CLA

CNE V5,4 &3

MCSE NT 4.0

Professional

Educator’s Certificate

e Career & Technical
Education Teaching

Hodges University
DeVry University

Cisco

Cisco

Cisco

CWNP

Comp TIA

Comp TIA

Comp TIA

Comp TIA

Comp TIA

Comp TIA

Comp TIA

Comp TIA

Comp TIA

Linux Professional
Institute Novell
Novell

Microsoft

State of Florida Dept. of
Ed.

School District of Lee
Co.

Network Systems
Administration

Certificate
Braddock, Sherry e AAS in Veterinary e Fairmont State Veterinary Assisting
Technology University
e Certified Veterinary e Florida Veterinary
Technician Medical Association

e Career & Technical
Education Teaching
Certificate

School District of
Lee Co.
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DEGREE/CERTIFICATION

CONFERRING

INSTITUTION/
ORGANIZATION

PROGRAM AREA

Carbonell, Macy e BSN Florida Southwestern State Practical Nursing
e RN College
e CPN
e Career & Technical School District of Lee Co.
Education Teaching
Certificate
Curls, Jennifer e BA: Hospitality, Travel and University of South Carolina | Digital Design
Tourism
e  Professional Educator’s State of Florida Department
Certificate of Education
e Adobe Creative Cloud Adobe
Certification
e Career & Technical
Education Teaching School District of Lee Co.
Certificate
Creadon, Lorraine e BSN Temple University Medical Assisting
e MSN University of Delaware State
e Registered Nurse of Florida
e BLS Instructor American Heart Association
e Certified EKG Technician, NHA
Medical Assisting Instructor,
Certified Phlebotomy
Technician, Certified CCMA
Technician
International Honor Society
e Sigma Theta Tau of Nursing
National Association of State
e NASSPS Certified Higher Administrators and
Educational Professional Supervisors of Private
e Career & Technical Education Schools
Teaching Certificate School District of Lee Co.
Hart, Brian e ETA International Electronic Technician Electronic Technology
Certification Association
Administrator
e International Society of
* ISCE.T.Certlflcatlon Certified Electronics
Administrator Technicians
e Electrical Journeyman Davis Electrical
Electrical Forman/ General Constructors, Inc.
Forman Electrical Forman
Daniels International
e Refrigerant Usage Corporation
Certification Refrigeration Service
Engineers Society
e Career & Technical

Education Teaching
Certificate

School District of Lee Co.
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DEGREE/CERTIFICATION CONFERRING PROGRAM AREA
INSTITUTION/
ORGANIZATION

Lemos, Ana Certified Medical National Healthcare Medical Administrative

Administrative Assistant Association Specialist

2016 MOS Certified

Microsoft

Career & Technical

Education Teaching School District of Lee

Certificate Co.
Lewandowski, Florida Cosmetology & Florida Dept. of Barbering
Stephanie Barbering License Business & Professional Cosmetology

Milady Master Educator
Board Member
Career & Technical

Education Teaching
Certificate

Regulation Board of
Cosmetology

Milady

Florida Barber's Board,
Department of Business
and Professional
Regulation

School District of Lee
Co.

Lugo, Annete

Career & Technical
Education Teaching

School District of Lee
Co.

Financial Aid *
* Teacher on Assignment

Certificate
Manson, Nancy ASN, Nursing Excelsior College of Medical Assisting
Nursing
Certified Phlebotomy
Technician National Healthcare
Certified ECG Association
Technician

Clinical Certified
Medical Technician

EMT/Paramedic
AS-Emergency Med
Technologies

BLS Instructor
Certification

Career & Technical
Education Teaching
Certificate

Edison State College
American Heart
Association

School District of Lee
Co.
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DEGREE/CERTIFICATION

CONFERRING

INSTITUTION/
ORGANIZATION

PROGRAM AREA

Powelson, Michael e BA Florida Gulf Coast Admissions Specialist *
e Master of Arts in University * Teacher on Assignment
Clinical Mental Health
Counseling
e Professional Educator’s Florida Department
Certificate of Education
Rivera, Anthony e BA University of South College and Career Specialist *
Florida * Teacher on Assignment
e Vocational Certificate, School District of Lee
Career Specialist Co.
Stone, Derek e AA University of New Professional Culinary Arts and
Mexico Hospitality
e BA FGCU
e BLS Instructor American Heart
Association
e ServSafe Food National Restaurant and
Protection Manager Lodging
e ServSafe Instructor American Association of
Family and Consumer
e FACS Certified Teacher Sciences (AAFCS)
e Professional Educator’s Florlda. Department of
e Education
Certificate
¢ %;ﬁ%f;l School District of Lee
Education Co.
Teaching
Certificate
Stevens, Amber e BSN Florida Gulf Coast Practical Nursing
e RN University
e RNC, Inpatient OB National Certification
e CBC Corporation
Prepared Childbirth
Educators, Inc
e BLS Instructor & American Heart
ACLS Association
e NR American Academy of
e Career & Technical Pediatrics
Education Teaching School District of Lee
Certificate Co.
Torres, Amber e BSN Central Methodist Practical Nursing
e RN University East Central
e BLS Instructor College
Certification American Heart
e Career & Technical Association

Education Teaching
Certificate

School District of Lee
Co.
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Valenciano, Jamie

DEGREE/CERTIFICATION

BA in Business

Certified Paraoptometric
Assistant.

Career & Technical
Education Teaching

CONFERRING

INSTITUTION/
ORGANIZATION
Catholic University of

Costa Rica
JCAHPO

School District of Lee
Co.

PROGRAM AREA

Optometric Assisting

Certificate
Walker, Dorine BSN Northern Illinois Certified Nursing Assistant
University (Articulated)
Northern Illinois
RN University

Career & Technical
Education Teaching
Certificate

BLS Instructor
ACLS
PALS

School District of
Lee Co.

American Heart
Association

Weygant, Catherine

BS Healthcare
Administration

Dental Radiology

EFDA

BLS Instructor
Certification

CDA
AA
Career & Technical

Education Teaching
Certificate

American College of
Education

St. Pete Technical
Institute

University of Florida

American Heart
Association

DANB

Edison Community
College

School District of
Lee Co.

Dental Assisting

Weissberger, Mary
Ann

RN-AS degree

BLS Instructor
Certification
Career Technical
Education teaching
certificate

LPN
Certificate/License

CNA
Certificate/License

Palm Beach State
College
American Heart
Association
School District of
Lee Co.

Atlantic VVocational
Center

Atlantic VVocational
Center

Practical Nursing

Certified Nursing Assistant
(Long Term Care)
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CERTIFICATION AND COLLEGE CREDIT OPTIONS

Program Name Location  Length of Articulated College Credit Licensure/ Industry
Program Certification
Barbering CCTC 900 Yet to be determined Florida
hours Licensed Barber
Cosmetology CCTC 1200 Yet to be determined FL Licensed
hours Hairdresser and
Cosmetologist
Dental Assisting CCTC 1230 Up to 5 credits toward the AAS/AS  Certified Dental
hours degree in Dental Technology and Assistant
Management at (CDA)
Florida public colleges Expanded Functions
Dental Assistant
(EFDA)
Digital Design CCTC 1200 Up to 9 credits or a block of credit  Adobe Photoshop,
hours toward AAS/AS program InDesign, Illustrator
Electronic CCTC 1400 Up to 15 credits toward the Electronics
Technology hours AAS/AS Degree in Electronics Technicians
Engineering Technology at FL Associations
public colleges certifications
Medical CCTC 1050 Up to 12 credits toward the Certified Medical
Administrative hours AAS/AS Degree in Office Administrative
Specialist Administration at FL public Assistant and/or
colleges Microsoft Office
Specialist
Certification
Medical Assisting CCTC 1300 Up to 3 credits toward the AAS/AS  Certified Phlebotomy
hours Degree to the Health Service Technician (CPT),
Management Degree at any Florida  Certified
public college Electrocardio- graph

Technician (CET), and
Certified Clinical

Medical
Assisting (CCMA)
Network Systems CCTC 1050 Will award course credits or a block = Net+, Security
Administration hours of credit toward AAS/AS program  +, Certified Wireless
for 9 (nine) hours of credit and Network
award additional credit for PSAV Administrator
programs including each of the (CWNA),
following tracks (coursework) if the = Microsoft Certified
community college includes this Solutions Associate
coursework in the articulated (MCSA)A+,
program: Network+, Server+,
3 credits — Wireless coursework Security+, CCNA
12 credits — Microsoft courses in (Optional: Linux+,
MCSA courses in track RedHat Admin 2, &

3 credits — Linux+ track coursework = others)."
3 credits — Security + coursework



Program Name Location = Length of Articulated College Credit Licensure/ Industry

Program Certification
Nursing Assistant CCTC 165 hours | Yet to be determined Certified Nursing
Avrticulated Assistant (CNA) by FL

Dept. of Health, Division
of Medical Quality

Assurance
Nursing Assistant CCTC 120 hours  Yet to be determined Certified Nursing
Long-Term Care Assistant (CNA) by FL

Dept. of Health, Division
of Medical Quality

Assurance
Optometric Assisting = CCTC 1080 Hours | Yet to be determined Certified Paraoptometric
Assistant (CPOA)
Practical Nursing CCTC 1350 hours A minimum of 10 credits toward FL Licensed Practical
the AAS/AS Degree for Registered  Nurse
Nurse at FL public colleges (LPN)
Professional Culinary = CCTC 1200 hours  Up to 24 credits toward the SafeStaff & ServSafe
Arts & Hospitality AAS/AS Degree in Culinary Certification
Management at FL public colleges.
Veterinary Assisting  CCTC 750 hours  If student passes certification exam = Certified Veterinary

and chooses advanced education, Assistant
they will receive 3 credits

* Time to complete is approximated based on full-time enrollment and attendance.



PROGRAM DESCRIPTIONS

Prepare for the career of your choice. Our career certificated programs are accredited, and most are industry
certified and/or recognized by industry, military, state licensure boards, and professional organizations.

BARBERING

Description: This program teaches haircutting and clipper work, along with hair styling and basic facials for
both men and women as well as color, highlighting perming, relaxing. Students learn skills such as shaping
hair on men, women, and children, performing hairstyles, mustache and beard design, shaving the face with a
straight razor with the appropriate strokes and performing facial massage treatments. Additional training
includes hairpieces, wigs, and hair attachments; permanent waves, chemical relaxing, coloring and
highlighting, and entrepreneurship. This program stresses safety, Florida barbering laws and rules, and the
related chemistry, bacteriology, anatomy and physiology and development of skills in performing the
manipulative in the practice of barbering.

Job Training Includes Occupational Completion Points

OCPs provide a student with early completion training options linked to employment opportunities
established by the Florida Department of Education based on the Standard Occupational Classification
system and accepted industry titles.

The foIIowini table illustrates the iroiram structure;

C0S0160 Barber 1A 320 hours
C0S0161 Barber 2A 150 hours
A C0S0162 Barber 3A 300 hours
C0S0163 Barber 4A 130 hours
Total Hours 900

Admission Requirements: The program is available to adult students only. The state of Florida requires
students to meet the minimum basic skill levels prior to program completion.

Licensure/Certifications: Students prepare for the Barber License examination which is governed by the
Florida Department of Business and Professional Regulations.
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COSMETOLOGY

Description: The purpose of this program is to prepare a person for employment as a cosmetologist. Instruction
is designed to qualify students for employment upon successfully passing the Florida Cosmetology Licensing
Examination.

Specialized classroom and practical experiences are concerned with a variety of beauty treatments including the
care of the hair, skin, and nails. Students are given the knowledge, skills, and necessary work experiences for
employment at job entry level. Instruction is also designed to qualify students for the Florida Cosmetology
Licensing Examination which requires 1,200 hours of instruction.

Content includes equipment use, sanitation and sterilization procedures, hair styling, shampoos and rinses, scalp
treatment, haircuts, hair coloring, permanent wave applications, hair straightening, facial treatments, makeup,
manicures, and salon operations.

The following table illustrates the program structure:

CSP0009 A Grooming and Salon Services, Facials and Nails 225
CO0S0002 Cosmetologist and Hairdresser (1 of 3) 300
CO0S0003 Cosmetologist and Hairdresser (2 of 3) 300
CO0S0009 Cosmetologist and Hairdresser (3 of 3) 375
Total Hours 1200

Admission Requirements: The program is available to adult students only. The state of Florida requires
students to meet the minimum basic skill levels prior to program completion.

Licensure/Certifications: Students must pass Florida State Board of Cosmetology in order to work in the
cosmetology field.

T—
N
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DENTAL ASSISTING

Description: The Dental Assisting program is designed to prepare the student for a career as a dental assistant. The
goal of the program is to prepare competent, compassionate, and culturally sensitive graduates whose professional
training encompasses good communication skills, problem-solving skills, abilities, and excellent manual dexterity.

The purpose of the program is to prepare students for employment within a variety of dental health care facilities. As a
vital member of the dental health care team, the dental assistant will function within the areas of chairside, expanded
functions, laboratory, and office duties. With successful completion of the program, the student will become eligible to
take the national board examination.

This program offers a sequence of courses that provides coherent and rigorous content aligned with challenging
academic standards and relevant technical knowledge and skills needed to prepare for further education and careers in
the Health Science career cluster. The program provides technical skill proficiency and includes competency-based
applied learning that contributes to the academic knowledge, higher-order reasoning and problem-solving skills, work
attitudes, general employability skills, technical skills, occupation-specific skills, and knowledge of all aspects of this
health science career cluster.

The content includes, but is not limited to, dental office and patient management, basic dental laboratory procedures,
dental and general anatomy, dental terminology, nutrition, dental instrument and equipment utilization, infection
control, microbiology, dental pharmacology, and anesthesia, chairside assisting and expanded functions, dental office
emergencies/CPR, dental radiography, dental specialty procedures, employability skills, leadership and human relations
skills, and preventive dentistry.

Job Training Includes Occupational Completion Points
OCPs provide a student with early completion training options linked to employment opportunities established by the
Florida Department of Education based on the Standard Occupational Classification system and accepted industry titles.

The following table illustrates the post-secondary program structure:

DEAQ725 A Introduction to Dental Assisting 90
DEAQ726 B Dental Infection Control Assistant 210
DEAQ727 C Dental Assisting 1 465
DEAOQ728 Dental Assisting 2 465
Total Hours 1230

Admission Requirements: Applicants must be 18 years of age by hour 90 the of course, and a high school graduate
or its equivalent by the first day of class. Due to Occupational Safety and Health Administration regulations, all students
performing direct patient care must be immunized against Hepatitis-B. A two-step skin test for TB is also required.
Rubeola, Rubella, and Varicella titers (bloodwork) are needed. Documented proof of vaccinations for MMR x 2 and/or
Varicella x 2 may be substituted for MMR and/or Varicella titer.

All health science education programs require applicants to obtain a drug screen and a level 2 background screen prior
to admission. Prior to admission, a physical exam, dental cleaning, and examination will be required.

Licensure/Certifications: Graduates receive a Florida state certificate in radiography and dental assisting expanded
functions. Graduates are required to take the Dental Assisting National Board Examination for certification to be a
Certified Dental Assistant (CDA) The exam focuses on general chairside, radiation health and safety, and infection
control. The CDA credential is granted upon successful completion of all three sections. The CDA credential is
recognized in over 30 states. Taking the entire exam is an exit requirement of this program. The student must provide
documentation that all three areas of the exam have been TAKEN prior to the last day of class.

39



DIGITAL DESIGN

Description: This program is designed to prepare students for employment as a graphic designer. Students
can expect to work in a variety of creative fields.

This program offers a broad foundation of knowledge and skills that prepare students to be design thinkers.
Students fully explore the principles and possibilities of graphic design, creating independent and creative
solutions to a series of design problems. Knowledge of and exposure to contemporary design issues and
graphic design history will be an important component of this program. Students will become proficient in all
aspects of the design process, including planning, conceptualizing, designing, critical thinking, collaboration,
and presentation.

This program focuses on transferrable skills and stresses understanding and demonstration of all areas of
graphic design. Students will learn how to design using Adobe Creative Cloud, Adobe Photoshop, Adobe
Illustrator, and Adobe InDesign.

Job Training Includes Occupational Completion Points

OCPs provide a student with early completion training options linked to employment opportunities established
by the Florida Department of Education based on the Standard Occupational Classification system and
accepted industry titles.

The foIIowini tables illustrate the iroiram structure:

OTA0040 A Information Technology Assistant 150
GRA0024 B Production Assistant 150
GRA0025 C Digital Assistant Designer 300
GRA0026 D Graphic Designer 300
GRAO0027 E Media Designer 300
Total Hours 1200

Admission Requirements: This program is available to both dual-enrolled high school students and adult
students. The state of Florida requires students to meet the minimum basic skill levels prior to program
completion.

Licensure/Certifications: It is highly
recommended that students earn certifications in a
minimum of two of the following Adobe software
== Pprograms: Adobe Photoshop, Adobe InDesign,

wvous g and Adobe Illustrator.
108 '0.@
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ELECTRONIC TECHNOLOGY

Description: The program is designed to prepare individuals
for employment as electrical and electronics technicians or in
. related occupations in electronics. Course content includes
s the following: direct current (DC) circuits; alternating current
(AC) circuits and analog circuits, solid state and digital
devices; microprocessors; use of circuit diagrams and
schematics; soldering and chassis assembly techniques;
laboratory practices; and technical recording and reporting.

The course content also includes training in communication;
- leadership; human relations; employability skills; and safe,
efficient work practices. This program focuses on broad,
transferable skills and stresses understanding and
demonstration of the following elements of the electronic
industry: planning; management; finance; technical and
product skills, underlying principles of technology; labor
issues; and community, health, safety, and environmental
issues.

Laboratory Activities: Electronic laboratory activities are an
integral part of this program. The tools, test equipment,
materials and processes used in this laboratory are similar to
those used in industry. Students should be able to use the

g various types of precision test equipment found in general use
throughout the electronics mdustry for the purpose of analyzing, troubleshooting and repairing electronic
circuitry.

Job Training Includes Occupational Completion Points

OCPs provide a student with early completion training options linked to employment opportunities established
by the Florida Department of Education based on the Standard Occupational Classification system and
accepted industry titles.

The following table illustrates the program structure:

EEV0010 A Electronics Assembler 250
EEV0100 B Electronics Tester 400
EEV0500 C Electronics Equipment Repairer 375
EEV0616 D Electronics Technician 375
Total Hours 1400

Admission Requirements: This program is available to both dual-enrolled high school students and adult
students. The state of Florida requires students to meet the minimum basic skill levels prior to program
completion.

Licensure/Certifications: After successfully completing this program, students are eligible to test for the
following certifications or licenses: Certified Electronic Technician Associate; Electronics Technicians
Association International, or Electronics System Associate from the International Society for Certified
Electronics Technicians.
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MEDICAL ADMINISTRATIVE SPECIALIST

Description: This program is designed to prepare students for employment as an information technology
assistant, front desk specialist, medical office technologist, and medical administrative specialist.

This program offers a broad foundation of knowledge and skills expanding the traditional role of the medical
secretary. The content includes the use of technology to develop communication skills, higher-level thinking
skills, and decision-making skills; medical terminology; the performance of office procedures specific to the
medical environment; transcription of medical documents; digital and hands on real world administrative
medical simulation; the production of quality work in an efficient manner using advanced features of business
software applications; research of job opportunities; and the production of high-quality employment portfolios
and job-seeking documents.

The program focuses on broad, transferable skills and stresses
understanding and demonstration of the following elements of the
medical industry: medical office functions; management; finance;
technical and production skills; underlying principles of
technology; customer service issues; community issues; and
health, safety, and environmental issues. Students learn to uphold
the highest standards of patient privacy, ethics, and regulatory
compliance, while managing office functions with precision and
efficiency.

Program Structure: This program follows a planned sequence of
instruction that progresses from core business technology skills to
advanced medical office competencies. Students can achieve
Occupational Completion Points (OCPs) along the way, gaining
marketable skills at each stage. Students are prepared to take the
Certified Medical Administrative Assistant (CMAA) exam to
stand out in the job market. That’s the future you’ll build in this program.

The following table illustrates the program structure:

OTA0040 A Information Technology Assistant 150
OTA0041 B Front Desk Specialist 300
OTA0631 C Medical Office Technologist 300
OTA0651 D Medical Administrative Specialist 300
Total Hours 1050

Admission Requirements: This program is available to both dual-enrolled high school students and adult
students. The state of Florida requires students to meet the minimum basic skill levels prior to program
completion.

Licensure/Certifications: During the 10-month program, students can prepare for and earn industry-
recognized certifications or licenses: Microsoft Office Specialist & Certified Medical Administrative Assistant
(CMAA) set forth by the National Healthcare Association (NHA).
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MEDICAL ASSISTING

Description: This program prepares students for employment as a multi-skilled field professional who
perform a wide range of duties in ambulatory settings, such as physicians’ offices, clinics, and other
outpatient settings. The medical assistant will be prepared to deliver safe, competent, and ethical medical
care under the supervision of a licensed healthcare provider.

Students gain basic knowledge in communication techniques, medical terminology, infections control,
anatomy and physiology, legal and ethical responsibilities, clerical/medical office duties, such as maintaining
filing systems, use of Electronic Medical Records, professional telephone techniques, scheduling
appointments and patient care. Training includes but is not limited to, administering injections/medication
administration, phlebotomy, performing electrocardiograms (EKG’s), assisting patients in preparing for
examination, diagnostic laboratory procedures, cleaning and sterilizing equipment, collecting specimens, and
assisting physicians in minor treatments and basic X-ray procedures. Two hundred hours of clinical
practicum will be provided in various physicians’ offices and are a required part of the program.

Job Training Includes Occupational Completion Points

OCPs provide a student with early completion training options linked to employment opportunities
established by the Florida Department of Education based on the Standard Occupational Classification
system and accepted industry titles.

The foIIowini table illustrates the iroaram structure:

HSCO0003 A Basic Healthcare Worker 90
MEAO0002 B Introduction to Medical Assisting 250
MEAO0501 Medical Office Procedures 75
MEA0521 C Phlebotomist, MA 75
MEAO0543 D EKG Aide, MA 75
MEAO0581 Clinical Assisting 230
MEAO0530 Pharmacology for Medical Assisting 90
MEAOQ0573 E Laboratory Procedures 125
MEAO0506 Administrative Office Procedures 90
MEAQ0942 Practicum Experience 200
Total Hours 1300

Admission Requirements: Applicants must be at least 18 years of age by hour 340 of the course. They must
also be either a dual-enrolled high school senior or have a high school diploma (or equivalent) by the first
day of class. In addition, applicants must be on track to graduate within one year of completion of the Medical
Assisting program and meet the minimum admission requirements for the Medical Assisting program. Due
to Occupational Safety and Health Administration regulations, all students performing direct patient care
must either have immunization against hepatitis B or sign a declination statement that he/she chooses not to
protect himself/herself from this disease. A two-step skin test for TB and Flu vaccine (during flu season) are
required prior to the clinical portion of this program. A physical exam and Rubeola, Rubella, and Varicella
Titers (blood work) are needed. Documented proof of vaccinations for MMR X2 and/or Varicella X2 may
be substituted for MMR and/or Varicella titer.

All Health Science Education programs require applicants to obtain a drug screen and Level 2 background
screen prior to admission.

Licensure/Certifications: Eligibility for certification within Medical Assisting requires successful
completion of the program. The National Healthcareer Association offers certification examinations within
the areas of Certified Phlebotomy Technician, Certified Electrocardiograph Technician and Certified
Clinical Medical Assisting. CPT, CET and CCMA credentials are granted upon mastery of exam content.
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NETWORK SYSTEMS ADMINISTRATION

™

Description: This program is designed to prepare students
for employment as a computer network administrator,
wireless  administrator, server  administrator, data
communicational analyst, security administrator, and is the
prerequisite for the Cloud Computing and Virtualization
course.

This program offers a broad foundation of knowledge and
skills to prepare students for employment in network systems
administration positions. The content includes instruction in
computer literacy; software application support; basic
hardware configuration and troubleshooting; networking
technologies, troubleshooting, security, and administration;
and customer service and human relations skills.

\ This program focuses on broad, transferable skills and
|| stresses understanding and demonstration of the following
11 elements of the network support services industry: planning;

44 management; finance; technical and production skills;
underlying principles of technology; labor issues; community
issues; and health, safety, and environmental issues.

Job Training Includes Occupational Completion Points

OCPs provide a student with early completion training options linked to employment opportunities
established by the Florida Department of Education based on the Standard Occupational Classification
system and accepted industry titles.

The following table illustrates the program structure:

OTA0040 A Information Technology Assistant 150
EEV0504 B Computer Support Assistant 150
CTS0026 C Network Support Technician 150
CTS0027 D Systems Administrator 150
CTS0028 E Systems Engineer 150
CTS0029 F Wireless Network Administrator 150
EEV0317 G Data Communications Analyst 150
Total Hours 1050

Admission Requirements: This program is available to both dual-enrolled high school students and adult
students. The state of Florida requires students to meet the minimum basic skill levels prior to program
completion.

Licensure/Certifications: During this program, it is highly recommended that students test for the following
certifications: Cisco Certified Network Associate, A+, Network+, Server+, Security+, Optional: Linux+,
RedHat Admin 2, and others.



NURSING ASSISTANT (ARTICULATED)

Description: The 165-hour Articulated Nursing Assistant program is Florida Board of Nursing approved and a
great gateway into the health career field. The program contains 90 hours of Basic Healthcare Worker and 75
hours of Nurse Aide and Orderly (Articulated). The program offers a broad foundation of knowledge and skills,
expanding the traditional role of the nursing assistant for both acute and long-term care settings.

The Certified Nursing Assistant (CNA) provides direct patient care such as bathing, feeding, dressing, and
assisting with mobility. The CNA must be able to communicate effectively in English, see and hear adequately,
engage in physically demanding work for 8-12 hours at a time, be willing to help others, enjoy a fast-paced work
environment, and collaborate with other members of the healthcare team.

The purpose of the program is to prepare students for employment as nursing assistants/nurse aides in assisted
living facilities, long-term care and acute care facilities. Successful completion of this program prepares the
student for the state nursing assistant certification exam in accordance with Florida Statutes 464.

This program offers a coherent and rigorous content aligned with challenging academic standards and relevant
technical knowledge and skills needed to prepare for further education and careers. It provides technical skill
proficiency and includes competency-based applied learning that contributes to the academic knowledge,
problem-solving skills, work attitudes, general employability skills, technical skills, and occupation-specific
skills.

The content includes, but is not limited to, interpersonal skills, medical terminology, legal and ethical
responsibilities, safe and efficient work, gerontology, nutrition, health and safety including Cardio-Pulmonary
Resuscitation (CPR), employability skills, and more.

The followini table illustrates the ﬁroi)ram structure:

HSCO0003 A Basic Healthcare Worker 90
HCP0121 B Nurse Aide and Orderly (Articulated) 75
Total Hours 165

Admission Requirements: Applicants must be 17 years of age and meet minimum admission criteria. Due to
Occupational Safety and Health Administration regulations, all students performing direct patient care must
either have immunization against hepatitis B or sign a declination statement that he/she chooses not to protect
himself/herself from this disease.

Two weeks prior to admission, the following must be submitted: Rubeola and Varicella Titers (blood work).
Documented proof of vaccinations for MMR X2 and/or Varicella X2 may be substituted for MMR and/or
Varicella titer. A two-step skin test for TB.

All Health Science Education programs require applicants to obtain a drug screen and Level 2 background
screen prior to admission.

Licensure/Certifications: Upon completion of this program, students are eligible to test for state certification
as a nursing assistant. Certification is required for employment in a long-term care and/or an acute care facility
in accordance with Florida statutes. Students must meet certification requirements enumerated in F.S. 464.203
to achieve licensure.
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NURSING ASSISTANT (LONG-TERM CARE)

Description: The 120-hour Nursing Assistant Florida Board of Nursing approved program is a blend of 80
hours of classroom instruction, 20 hours of clinical experience in a long-term care facility, and 20 hours of
clinical experience in an acute care facility to provide a comprehensive learning opportunity.

The Certified Nursing Assistant (CNA) provides direct patient care such as bathing, feeding, dressing, and
assisting with mobility. The CNA must be able to communicate effectively in English, be able to see and
hear adequately, be able to engage in physically demanding work for 8-12 hours at a time, willing to help
wherever needed, enjoy a fast-paced work environment, enjoy helping people, and collaborate with other
healthcare team members.

The purpose of the program is to prepare students for employment as nursing assistants/nurse aides in assisted
living facilities, long-term care and acute care facilities. Successful completion of this program prepares the
student for the state nursing assistant certification exam in accordance with Florida Statutes 464.

This program offers a coherent and rigorous content aligned with challenging academic standards and
relevant technical knowledge and skills needed to prepare for further education and careers. It provides
technical skill proficiency and includes competency-based applied learning that contributes to the academic
knowledge, problem-solving skills, work attitudes, general employability skills, technical skills, and
occupation-specific skills. This program is designed to prepare students for employment as nursing assistants.
The content includes, but is not limited to, interpersonal skills, medical terminology, legal and ethical
responsibilities, safe and efficient work, gerontology, nutrition, health and safety including Cardio-
Pulmonary Resuscitation (CPR), employability skills, and more.

The foIIowini table illustrates the iroiram structure:

PRNO0090 A Nurse Aide and Orderly 120
Total Hours 120

Admission Requirements: This program is available to both dual-enrolled high school students and adult
students. Applicants must be 17 years of age and meet minimum admission criteria. Due to Occupational
Safety and Health Administration regulations, all students doing direct patient care must either have
immunization against hepatitis B or sign a declination statement that he/she chooses not to protect
himself/herself from this disease.

Two weeks prior to admission, the following must be submitted: Rubeola, Rubella, and Varicella Titers
(blood work). Documented proof of vaccinations for MMR X2 and/or Varicella X2 may be substituted for
MMR and/or Varicella titer. A two-step skin test for TB is also required. COVID Vaccine or Exemption and
Flu vaccine or exemption, are also required by health care facilities.

All Health Science Education programs require applicants to obtain a drug screen and Level 2
background screen prior to admission.

Licensure/Certifications: Upon completion of this program, students are eligible to test for state certification
as a nursing assistant. Certification is required for employment in a long-term care and/or an acute care facility
in accordance with Florida statutes. Students must meet certification requirements enumerated in F.S. 464.203
to achieve licensure.



OPTOMETRIC ASSISTING

Description: This program offers a sequence of courses that provides coherent and rigorous content aligned
with challenging academic standards and relevant technical knowledge and skills needed to prepare for
further education and careers in the Health Science career cluster; provides technical skill proficiency, and
includes competency-based applied learning that contributes to the academic knowledge, higher-order
reasoning and problem-solving skills, work attitudes, general employability skills, technical skills, and
occupation-specific skills, and knowledge of all aspects of Health Science career cluster.

The purpose of this program is to prepare students for employment as optometric assistants or Opticians,
Dispensing.

The content includes but is not limited to basic instruction in anatomy and physiology, CPR, Heartsaver,
office practices and dispensing of visual devices. Because optometrists now deal with certain drugs, students
need knowledge of diagnostic and therapeutic drugs under supervision.

Laboratory Activities: Laboratory investigations that include scientific inquiry, research, measurement,
problem solving, emerging technologies, tools and equipment, as well as, experimental, quality, and safety
procedures are an integral part of this career and technical program/course. Laboratory investigations benefit
all students by developing an understanding of the complexity and ambiguity of empirical work, as well as
the skills required to manage, operate, calibrate and troubleshoot equipment/tools used to make observations.
Students understand measurement error; and have the skills to aggregate, interpret, and present the resulting
data. Equipment and supplies should be provided to enhance hands-on experiences for students.

Job Training Includes Occupational Completion Points

OCPs provide a student with early completion training options linked to employment opportunities
established by the Florida Department of Education based on the Standard Occupational Classification
system and accepted industry titles.

The following table illustrates the program structure:

OPTO0720 A Foundations of Vision Care 102

OPTO0721 B Optometric Assistant 1 336

OPTO0722 Optometric Assistant 2 642
Total Hours 1080

Admission Requirements: This program is available to both dual-enrolled high school students and adult
students. The state of Florida requires students to meet the minimum basic skill levels prior to program
completion.

Licensure/Certifications: Students will be able to obtain CPR certification and the Certified Paraoptometric
Assistant, upon approval by the Commission on Paraoptometric Certification.
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PRACTICAL NURSING

Description: The purpose of this program is to prepare diverse learners to become a competent and caring Licensed
Practical Nurse (LPN) to meet the health care needs of the clients they serve. LPNs work in acute care facilities, long-
term care facilities, community settings, and other settings where health care is delivered. The work week is usually
36-40 or more hours and may include 8, 10, or 12-hour shifts, weekends, nights, and holidays. The LPN must have the
ability to respond calmly under pressure in emergency situations, participate as a patient advocate, and communicate
and collaborate with members of the healthcare team. The work can be physically demanding requiring the ability to
bend, stoop, lift, and work in a fast-paced environment.

The Practical Nursing program is approved by the Florida State Board of Nursing and is designed to prepare students
for employment as Licensed Practical Nurses. The program includes classroom, laboratory, simulation, and clinical
experience in local acute and long-term care facilities. Nursing foundations medical surgical nursing, maternity and
pediatric nursing, comprehensive and transitional nursing, as well as employability skills are included in the program.

Students will experience interactive simulated labs and actual clinic rotation in a variety of health-care settings, work
as a key member of a professional health-care team to deliver skilled and compassionate patient care, perform advanced
medical procedures, administer medications, collect patient data, monitor IV’s, and provide wound care. Not only will
students study how the body functions, but also how emotional and mental well-being affects overall health. Students
will learn evidence-based practice for the nursing care of each individual patient.

The content includes theoretical instruction and clinical experience (which is 50% of the program) in medical, surgical,
obstetric, pediatric, and geriatric nursing; in acute care, long-term care, and community settings; personal, family, and
community health concepts; nutrition; human growth and development over the life span; body structure and function;
interpersonal relationship skills, mental health concepts; pharmacology and administration of medications; legal
aspects of practice; and current issues in nursing.

The Practical Nursing program is offered at CCTC as a full-time program that is designed to be completed in one year.

The followini table illustrates the iroiram structure:

PRNO0098 A Practical Nursing Foundations 1 300
PRNO0099 Practical Nursing Foundation 2 300
PRN0290 B Medical Surgical Nursing 1 300
PRNO0291 Medical Surgical Nursing 2 300
PRNO0690 Comprehensive Nursing and Transitional Skills 150
Total Hours 1350

Admission Requirements: Students must be 18 years old upon entrance into the program. The student must have an
official high school or official GED® transcript. Foreign transcripts, whether high school or post-secondary, must be
evaluated and certified by an agency recognized by The School District of Lee County. Agencies recognized by LCSD
can be found on the following website: NACES.org. Click on the “How to Find a Member” tab for a complete list of
recognized evaluation agencies. Only agencies listed on the above website are acceptable. Students must meet the
Practical Nurse application requirements.

Admission to the Practical Nursing program is competitive. An admissions committee composed of school faculty will
review all applications and determine admittance. After the application deadline, each application will be evaluated
utilizing the selection criteria. The admissions committee will determine which applicants will be accepted based on
the applicant’s score on the Selection Criteria Matrix. A letter will be mailed out approximately two weeks after the
application deadline to notify applicants of their admission status.
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Applicants should pay special attention to the quality and completeness of their applications. Incomplete or late
applications will not be considered.

All applicants will be required to obtain a physical exam and proof of immunity prior to the first day of class.

Due to Occupational Safety and Health Administration regulations, all students performing direct patient care must
either have immunization against hepatitis B or sign a declination statement that he/she chooses not to protect
himself/herself from this disease. Also required is a two-step skin test for TB, titer (blood work) for Rubeola and
Varicella. Documented proof of vaccinations for MMR X2 and/or Varicella X2 may be substituted for MMR
and/or Varicella titer.

All Health Science Education programs require applicants to obtain a drug screen and Level 2 background screen prior
to admission.

Licensure/Certifications: Upon satisfactory completion of all requirements of the program, the student is eligible to
take the licensing examination, (NCLEX-PN). With a passing score on the licensing exam, the individual can use the
title LPN or Licensed Practical Nurse.
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PROFESSIONAL CULINARY ARTS & HOSPITALITY

Description: This program prepares students for entry-level jobs in the commercial foods and culinary arts
fields. Training includes identification, selection, preparation, presentation, serving, and storage of a wide
variety of foods; communication and leadership skills; mathematical skills; human relations and
employability skills; and safe and efficient work practices.

Laboratory Activities: Laboratory activities are an integral part of this program. The equipment used in this
laboratory is similar to those used in industry.

Job Training Includes Occupational Completion Points

OCPs provide a student with early completion training options linked to employment opportunities
established by the Florida Department of Education based on the Standard Occupational Classification
system and accepted industry titles.

The following table illustrates the program structure:

HMV0100 A Food Preparation 300
HMV0170 B Cook, Restaurant 300
HMV0171 C Chef/Head Cook 300
HMV0126 D Food Service Management 300
Total Hours 1200

Admission Requirements: This program is available to both dual-enrolled high school students and adult
students. The state of Florida requires students to meet the minimum basic skill levels prior to program
completion.

Licensure/Certifications: The program prepares the student for the FRLA SafeStaff® Certified Professional
Food Service Handler and ServSafe® Certified Food Protection Manager exams.
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VETERINARY ASSISTING

Description: Veterinary assistants work alongside veterinary technicians, and veterinarians becoming a vital
member of the veterinary team. Veterinary assisting students learn a variety of skills including but not limited to:
client communication, animal behavior, handling and restraint, basic first aid, medication administration, medical
terminology, animal anatomy and physiology, diseases, as well as professional and ethical standards of veterinary
medicine. Instruction will include lecture, hands-on-training, class discussion, and 250 hours of clinical
experience.

Job Training Includes Occupational Completion Points

OCPs provide a student with early completion training options linked to employment opportunities established
by the Florida Department of Education based on the Standard Occupational Classification system and accepted
industry titles.

The followinﬁ table illustrates the Emﬁram structure:

ATEO0006 A Veterinary Assistants and Laboratory Animal Caretakers 1 | 450
ATEO0070 B Veterinary Assistants and Laboratory Animal Caretakers 2 | 150
ATEO0072 C Veterinary Assistant 150

Total Hours 750

Admission Requirements: This program is open to
adult students only. The state of Florida requires
students to meet the minimum basic skill levels prior
to program completion.

Licensure/Certifications: State Certification by
the Florida Veterinary Medical Association,
Certified Veterinary Assistant
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The School District of Lee County

2025 - 2026
Instructional Calendar * *

January 2026

S/M| T W|T|F| S

wW|T

1|12 3[4]5

13 15| 16| 17 | 18 | 19| July 14 Frst Day for Swdents

20 (21 (22| 23| 24 | 25| 26 | July 18 Course Progression 1/25 Cohort

27128 29| 30| 31

a8 10 | Jan 5 Professional Duty Day

17 | Jan 9 Course Progression 7/25 Cohort

22 24 | Jan 19 Martin Luther King Jr Day

28| 29| 30| 31

SIM|T|W|T|F]| s 5
1 2 7 Feh 2-6 FTE
3 4 5 6| 7 & | 9 | Aug 1-8 Preschool Week 14 | Feb 10 Last Day/ Graduation 1/25 Cohort
101112 13| 14| 15| 16| Augli Students First Day 21 | Feb 16 President’s Day
17 [ 18 | 19 | 20 |JBl] 22 | 23 | Aug 21 Lost Dey/ Gradustion 7724 Cohort 28
24 25| 26| 27| 28| 29[ 30

31

SEPTEMBER 2025

Mar 6 Course Progression 1/26 Cohort

OCTOBER 2025

S|M| T W|T|F| S

Oct 13 Professional Duty Day

Oct 20 Course Progression 1/26 Cohort

Oct 30 SAP (450) 7/25 Cohort

s{m[{T[W[T[F][s s[M|[T[W]| T[] F[| S| Mar11 SAP(900) 7/25 Cohort
:H 2 3| 4| 5| 6| SeptlLlaborDay 1 2131 4 5 6 7 | Mar 12 End of Q3 (46 Days)
718|910 12 [ 13| Sept 11 Course Progression 7/25 Cohort g o0 14 | Mar 13 Professional Duty Day
1415 | 16 18 | 10 | 20 | Seot 17 SAP (300]) 1/25 Cohort 15 IRCBRTARERREI: Y 21 | Mar 16-20 Spring Break

21| 2 24 | 25 | 26 | 27 | 220t 23 Rosh Hashanah 22| 23| 24|25 26| 27| 28

25|29 30 20| 3031

4 | Apr 3 Good Friday

11 | Apr & Easter Monday

18

25 | Apr 21 Course Progression 7/25 Cohort

MNov 11 Veterans Day

oMW

May 4 SAP (450) 1/26 Cohort

16 | ™ay 20 SAP (1150) 7/25 Cohort

Nov 19 SAP (1150) 1/25 Cohort

Mov 24-28 Thanksgiving Break

DECEMBER 2025

S|M| T W|T|F| S

1123 4|5(6

718|910 11)12{13

14|13 (16| 17|18 19| 20

2] RrrAar= R SR W 27 | Dec 22-Jan 2 Winter Break
el 29 30 31

Il Holiday — Schools Closed
- Professional Duty Day — No School for Students
I First and Last Student Day
Course Progression 1/25 & 1/26 Cohorts
Course Progression 7/25 Cohort
I sar (Financial Aid Progression)

23 | May 25 Memorial Day

30 | May 29 Early Release/Weather Make-up Day™

June 16 Last Day for Students/Summer

June 17 Professional Duty Day June 19

14

15 | 18 JRBY 20

Juneteenth

21

22123124 | 25| 26| 27

28

Special Notes
Al Jewish Holidays begin at sundown the day before they are listed,

“In the event of Severe Weather which results in the closure of CCTC, the
school calendar will shift to make-up the appropriate clock hours. Red
Professional Duty Days may become scheduled school days. Graduation,
course progression, and SAP Progression may shift to a later date,

** Course Calendars Vary by Program. The above calendar is the general K-12 calendar for the SDLC.
Students should refer to course syllabus for actual course calendar, specific to their program of study.
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CAPE CORAL TECHNICAL COLLEGE
360 Santa Barbara Blvd. N.
Cape Coral, FL 33993
(239) 574-4440

www.capecoraltech.edu
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